Chief Officer and Asst. Chief Officer Training

Montgomery County
General Election
November 4, 2025
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10/3/2025

Introductions

Electoral Board:
Richard D. Langford
Kenneth L. Stiles
Carroll D. Williams

Registrar:

Connie Viar
Chief Deputy Registrar:
Trina French
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The Day Before the Election

L]

Chief Officers will come to the Registrar’s Office
the day before the election to:

* Pick up the Chief’s case
* Take and sign the Officer’s Oath
* Receive final instructions and reminders

Sign up today for your pickup time on Monday,
November 3.
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DO NOT TALK POLITICS

with Voters
or other Officers
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Poll Opening Tasks

Unisyn Voting machines

* Check scanner and ADA Tablet for “plug” icon in
upper right corner.

e Confirm all surge protectors are switched “on.”

Scanner

* In the morning it is NOT necessary to apply a
seal to the Emergency Ballot Box.

* Apply a seal later ONLY if the Emergency Ballot
Box is going to be used because the scanner is
unavailable (e.g. a paper jam.)
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Poll Opening Tasks
KNOWIiNK Poll Pads

e Screen may warn printer “not connected” or &
show a yellow exclamation mark over printer |
icon in the top right corner. ;

* Check that green cord is well connected to the tablet.

* If green cord has come loose from the base, follow steps for
reconnecting in the Opening instructions. The base can be opened
with a finger. A tool is not needed.

* Do not use duct tape to secure the Poll Pad cords. Adhesive residue
creates problems for the office. Blue painter’s tape may be used to
organize cords.

* The blue light on the front left of the printer base may occasionally
blink red.
* This means the paper tape is starting to get low. You may continue

to print Ballot Receipts until the tape shows a pink or blue color.
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Poll Opening Tasks

Absentee Ballot Drop Box

* Place instructions, Chain of Custody Form, and
extra seals back into the Drop Box for storage
until the Closing of the Polls.

Supplies

* Clear Supplies Box has a label with contents on
the top and the side of the box. Contents are
also listed on “contents” list in Chief’s binder.

* The Supplies Box is heavy. Please take care
removing it from and returning it to the cage.
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Monitor Voting Progress

A best practice is to monitor voting progress throughout
the day. Regularly make a comparison between:

o Voters checked in on the pollbooks and
o Ballots scanned + Ballots with voters in marking

booth area.

* If there is a discrepancy, identify the reason for the
discrepancy and describe it on the Incident Report form
and the SOR after closing.

e Suggestion is to perform this check hourly.
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Curbside Voter Tally Sheet
&

Tally Sheet replaces Curbside Voter

Log.
Form
New * Officer(s) going out to the

Curbside Voter Tally Sheet Envelope 2B ve h |C I e: M ad rk on ”X” on t h e

Montgomery County, VA
Mowvember 4, 2025 — General Election

next open number to record
—— that you have a curbside voter.

next number each
time you have a 1 2 3 4 5 5] 7 8 9 10

e 11 [12 [ 13 [1a[15 [ 16 [17 [ 18 [ 10 ] 20 o PO”bOOk Offlcer: CheCk the

21 22 23 24 | 25 26 27 28 29 30
31 32 33 34 35 36 37 38 39 | 40

A S A I I “Curbside” box on Poll Pad

51 [ 52 | 53 54 | 55 | 56 | 57 | 58 | 59 | 60

61 | 62 | 63 |64 |65 | 66 |67 | 68 | 69 | 70 screen When CheCk|ng|n eaCh

71 72 73 74 | 75 76 77 78 79 80
81 82 83 84 | 85 86 87 88 829 90

91 92 93 94 | 95 96 a7 98 99 | 100 C u rbS i d e Vote r.

101 | 102 | 103 | 104 | 105 | 106 | 107 | 108 | 109 | 110
111 | 112 | 113 | 114 | 115 | 116 | 117 | 118 | 119 | 120

121 | 122 [ 123 [ 124 [ 125 | 126 [ 127 | 128 | 120 | 130 ® DO not CanCEI/redO ad Voter’s

131 | 132 | 133 | 134 | 135 | 136 | 137 | 138 | 139 | 140
141 | 142 | 143 | 144 | 145 | 146 | 147 | 148 | 149 | 150 : o

151 | 152 | 153 | 154 | 155 | 156 | 157 | 158 | 159 | 160 CheCk-I n SO you Ca n CheCk the
161 | 162 | 163 | 164 | 165 | 166 | 167 | 168 | 169 | 170

i1 [ss2 L3 |1 | [ 1o | 267 108 | 00 10 box.” Doing so will create an
extra Ballot Receipt.
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Envelope 7 is now Pouch 7

e (lear, sturdy, reuseable.

* Information previously on the “Back of Envelope 7” is now on
e POUCh 7 FOrm.,

b e
——
e A

e

ENCLOSE ONLY: - Montgomery County

1 chief's Keys w/password Precinet: ! = N t I b I

1 VS Thumb v pouch s | G ~ = ote sealaple
[ Used Seals Early Voting} i =

3 Pouch 7 Form INSTRUCTIONS TO

N . closeoseme
] v { | Kindofclaspand
(tiny blue) seal
as used on Blue
Absentee Ballot
Drop Box.

® Lock this peuch with Plastig
Seal from Chinf's 8 «der

After expiration of contest/recount
perind with neither pending:
*return to the secretary of the electarsl

& Return Lotked k..o to
Chief’s Case for transport
back 2o Office of Elections.

Trina French
Chief Deputy Registrar
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Envelope 7 is now Pouch 7

 Make sure Keys and Thumb Drive Pouch can be confirmed visually.
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Pouch 7 Form

Machine, Seal, and Counter Numbers
Form will be delivered in the Required Forms Binder.

During morning set up:

Montgomery County, Virginia
June 17, 2025 - June Primary

* Check off on equipment serial and

1. Election Morning check the Seal Numbers against the machines and place a checkmark beside the seal number below. Then put the used seals in
Pouch 7

seals numbers, and opening counter | - e s e s
numbers

through the pouch Then zm&s o Pouch 7

lied to the FVT or FVS at the end of the night!

VOTING MACHINE NUMBER SEAL NUMBER PROTECTIVE COUNTER NUMBER PUBLIC COUNTER NUMBER
OPEN OPEN CLOSE @ OPEN  CLOSE
CHECKMARK
* Enter AB Drop Box seal number
. FVT (ADA) #7113 L] XX333201 4 2
XX352002
FVS (SCANNER) #5076 | XX352003 8384 0
| XX352004
= X352
L]
After polls close, enter: TSP PP Place
SEAL NUMBER .
OPEN CLOSE Slgned
CHECKMARK

e Voting Machine closing counter i e Seal Label
H
numbers e

Election

Night

SEAL NUMBER
OPEN CLOSE

* Seal numbers for AB Drop Box and e el

EMERGENC\‘ EALLOT BiN (IF USED)

Scanner USB Thumb Drive Pouch.

e Record Pouch 7 closing seal number in top right corner of the form.
* Place asigned Seal Label in indicated area on Election Night.
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Pouch for Ballot Scanner’s
USB Thumb Drive

 Apply numbered seal. Record seal number on Pouch 7 Form.

* Tail of seal must go through zipper and grommet as shown to
properly secure the pouch.

- FVS FreedomVote Scan

. POUCH FOR CIRCUIT COURT |
Montgomery County, VA

CAP EARLY VOTING (Ev1)il

(USB Thumb Drive)
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Chief’s Binder

Seals are located in the clear
pouch at the front of the
Chief’s Binder:

White seals for:

 Poll Pad cases at end of
night

e Scanner USB Pouch r s ,°"_'°f:r::;=,,;;~sm an
* Emergency Ballot Box (if
used). <
POUCH FOR CIRCUIT COURT
Blue seals for: I e
e Pouch?7 "

(Small, blue seals for AB Drop Box
are located in the AB Drop Box.)
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Voter Count Call-in/Pollbook Summary

Sheet

* For reporting check-in
numbers to the office at 8§,
10, 2, and 4.

e Office phone number is
listed for convenience.

e Form includes entries for
Opening and Closing
check-in numbers, but you
need not call the office
with these numbers.

[

Voter Count Call-In/Pollbook Summary
Montgomery County, Virginia
Novemnber 4, 2025 — General Election
Precinct: A-1 101 Slusser's Chapel

'OPENING - WHILE POLLS ARE OPEN - CLOSING:

# The Poll Pad information is found on the Poll Pad Summary Screen.
# Call the Office with the Voter Count at 8-10-2-4
# Post the Voter Count 8-10-2-4 on the door outside the Precinct.

* At Closing write the fina

Time

Office Number: 540-382-5741

POLL PAD SUMMARY REPORT TOTALS

o certify.

ENVELOPE 2B

OPENING

B:00AM

10:00AM

2:00PM

4:00PM

CLOSING

Chief's Signature

Officer's Signature

10/3/2025 Chief and Asst. Chief - November 2025
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Authorized Representatives
General Elections

Dos and Don’ts for Campaigners and Authorized Representatives
specifies the permitted number of Representatives and what they
may observe.

In a general election, each party and independent candidate on the
ballot may have representation present before the polls open,
during voting hours, and after the polls close. (§ 24.2-639, 24.2-604,
24.2-655)

Authorized Representatives must give to the Chief Officer a written
“letter of authorization” signed by the candidate. This letter is
retained and returned to the office in Envelope 8.

Officers have the authority to remove anyone interfering with the
voting process. § 24.2-607.
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Authorized Representatives
General Elections

Authorized Representatives:

May view the Zero tapes to confirm no votes have been cast before
the polls open.

May have electronics with a camera but cannot take photos in the
polling place.

Cannot be required to stay in one location and may move around
the polling place, including the area of the Chief’s table. Must
respect the secrecy of the ballot so may not be in the marking
booth area, near a voter who is marking a provisional ballot, or near
the voting machines. Has the right to appeal the Chief’s restrictions
on movement to the EB or Registrar.

May witness the counting and ascertainment of the results, but
may not touch or handle any ballot, voting equipment or official
documents or interfere in any manner.
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Authorized Representatives

Review Dos and Don’ts for Campaigners and Authorized
Representatives before Election Day.

“The primary concept with regard to authorized
representatives is that they cannot ‘otherwise impede the
orderly conduct of the election.” The officers of election
have the authority to remove any person interfering with
the voting process and have broad discretion to manage
affairs within the polling place. §§ 24.2-604, 24.2-607.

ELECT has an online training presentation about
Authorized Representatives.
https://www.elections.virginia.gov/formswarehouse/training/
Look for “Election Observer Training.”
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Authorized Representatives

Each precinct will be issued three badges for Authorized
Representatives to wear while in the polling place.

* Lanyard and badge will say “Authorized Representative.”

* Authorized Reps will receive badge when signing in and
return badge when signing out.

OBSERVER SIGN-IN SHEET

November 5, 2024 Primary Election

Precinct:  CAP-Early Vote

ALL OBSERVERS MUST: §24.2-604.4*
+ Be a (REGISTERED) qualified voter in Virginia*. If needed, call the office to verify they are registered.
+ Have a letter from the political party, primary candidate, or Independent candidate*
+ Have avalid I.D. (for verification)
+ Wear orange “OBSERVER” lanyard while in polling place

R=Republican Party D=Democratic Party I=Independent
Name Party Date Time In Time Out

PRINT LEGIBLY CIRCLE ONE:

1. R D | am / pm am / pm

7 R D | am / pm am / pm

3. R D | am / pm am /pm

4. R D | am / pm am / pm
& 5. R D | am / pm am / pm
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Bystanders at Closing
After the Polls Are Closed

If there are fewer than four Authorized Representatives
present for closing, Officers may select additional bystanders
so that a maximum of four Representatives and bystanders
are present.

A bystander need not be a registered Virginia voter.

Bystanders should inform the Chief prior to closing that they
will be waiting outside the 40-ft campaign-free zone in case
there are fewer than four Authorized Representatives for
closing.

A bystander may be a representative of a write-in candidate

who is not entitled to have Authorized Representatives

prese nt.
See Dos and Don’ts for Campaigners and Authorized Representatives



Provisional Ballots &

Every precinct will receive a supply of Provisional Ballots
which cannot be scanned on Election Day.

~

N
Commonwealth of Virginia, Official Ballot gubup ol
County of Montgomery 040
General and Special Elections

Tuesday, November 5, 2024 -~

e = - s
it selacilons Provisional Ballot
To vote for a candidate, fill in the oval to : @
)
ce=y

To vote an issue, fill in the oval next to Yes or No.

To write in a candidate who is not already on the ballot, fill in the oval and write the name of the
person on the line.

If you want to change a vote or if you have made a mistake, ask an election officer for another ballot.
\If you make marks on the ballot besides filling in the oval, your votes may not be counted.

President and Vice President | [Member

* “Provisional Ballot” printed at the top center. Identifying
precinct information is printed in the top right corner.

* These ballots are not pre-folded. The Provisional Ballot
Envelope is now larger, and ballots will fit without folding.
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Provisional Ballots &

FVS Scanner will show this screen if voter mistakenly
inserts their Provisional Ballot. Officer will press “No.”

Unauthorized ballot type &

Unauthorized ballot type
Contact Poll Worker for Assistance

Do you want to add the ballot type?

L |

10/3/2025 Chief and Asst. Chief - November 2025
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Delivery of Materials
to the Office on Election Night

Drop off procedure:

* In the parking lot, volunteers can assist with removal of items
from the vehicle and transport into the building, including
Chief’s case, Box 3A, Poll Pads, and stand-up marking booths.

e Station 1 (outer lobby)

— Chief will hand off AB Drop Box to Deputy Registrar and be
present while she confirms # contained and signs Chain of
Custody Form.

e Station 2 (inner lobby)

— Chief will meet with an Officer of Election who will aid in removal
of Envelopes/Boxes and sort them into plastic bins.
— Chief will retain Envelopes 1A (Provisional Ballots), 2A, and 2B.

— Officers will move Box/Envelope 3A and Chief’s case into office.
10/3/2025 Chief and Asst. Chief - November 2025 23



Delivery of Materials
to the Office on Election Night

Drop off procedure (continued):

e Station 3 (inner lobby, behind/beyond Station 2)

— Chief will meet with EB member who wiill:

* Open 1A Envelope and pass it to a Deputy Registrar or
assisting Officer of Election
* Open 2B Envelope to make sure the Oath and SORs are
signed, needed forms are present, and there is at least one
complete set of machine tapes.
— Ballot Record Report, Incident Report, Receipt for
Ballots, Curbside Tally Sheet, Results Reporting Sheet
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Ballots will be delivered to
the polling place in the cage

* On Election Morning, Ballot Officers will count packs of
ballots and confirm the precinct has received the
expected number of ballots according to the Receipt for
Ballots.

e Ballot Officer will sign the Receipt for Ballots form and
give it to the Chief.
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Top shelf — Front Row

1 Poll Pad Case must
be placed in front of
the other two cases.

Top Shelf — Back Row
(2) Two Poll Pads

Plastic Bin needs to

be placed lengthwise
in the cage.

e P e

Box/Envelope 6

Unvoted Ballots

Marking Booths

Supplies Box is heavy. Take care when removing it from and returning it to the cage.

10/3/2025

Chief and Asst. Chief - November 2025

Clear Plastic Supplies Box

Machine Instructions
w/Headphones

Power Cords
Surge Protectors
Clipboards
Privacy Folders
Ballot Receipt Box

“l Voted” stickers

26




Cage - Bottom Shelf Contents (_

: e e
Blue Absentee Mail S as e

Ballot Drop Box Marking Booths

Delivered

Unassembled.

FVS — Ballot Scanner
Information, Log, &
* Locked to top of

Seals inside
Ballot Box.
) ;rc;:::lld Poster Power Cord
1\ * Plug already
* Election Day Hours " = iy . [ inserted in back of
Sign o B scanner.
« Box 3A* « Cord is wound up

and held to handle
with Velcro.

(Unassembled)

FVT — ADA Machine

Precincts sent fewer than 500 ballots for the election will NOT receive an
Unassembled Box 3A. Voted Ballots will go in Envelope 3A.
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Election Day Situations

* If you find an item is missing, first check the List of Contents
in the Chief’s binder. Then call the Registrar.
— Signs, forms, other supplies
— Fewer or more than expected packs of ballots

* If anitem of equipment is not starting up properly or if a seal
is damaged or missing, call the Registrar immediately.

* If an Authorized Representative or an outside Campaigner
won’t heed your instructions, call the Registrar.

Registrar’s Office: 540-382-5741
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Election Day Set Up ﬂ

The Chief Officer will:

 Welcome Authorized Representatives.

 Administer the Oath

* Assign Officers to arrange furniture and post notices and signs.

* Assign Officers to set up electronic poll books. Confirm serial and
seal numbers on Pouch 7 Form. Print three Poll Pad Summary
Reports, one from each Pad.

* Assign Officers to count packs of ballots. Confirm that number of
ballots received matches Receipt for Ballots inside Box/Envelope 6.

List of Chief’s Election Day Set-Up tasks: Pages 3 — 6 of “Election Day Guide for Officers of Election”
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Election Day Set Up @

The Chief Officer will:

* Assign Officers to set up the voting machines. Confirm serial and
seal numbers and machine protective and public counter numbers
on Pouch 7 Form.

 The FVS Scanner will print three Zero Tapes showing no ballots have
been scanned before the polls open. The Scanner should print three
copies automatically. If three copies do not print, press “print” for
additional copies.

* The Print/sign 3 copies of the Zero Tape for the ADA tablet (FVT).

List of Chief’s Election Day Set-Up tasks: Pages 3 — 6 of “Election Day Guide for Officers of Election”



Before the Polls Open

The Chief Officer will review emergency
procedures with all officers:

* Location of fire extinguishers and fire alarms.

* Location of emergency exits.

 |dentify potential hazards (icy steps/sidewalks,
slick/wet floors, electrical cords on floors).

* Location of emergency phone to call 911.

* Desighate officer to call 911.

* Desighate a safe location to meet and wait
outside building.




Q[ ¢
[ oé\ﬁlg/\\
Electronic Pollbooks @%220

* Open and Close instructions for the Poll Pads will
be in the Ziploc bag (with the voting machine
instructions) in the clear plastic bin on the top
shelf of the cage.

* Chief’s Binder has a copy of the instructions, so

you can review before Election Day.
N w0

@eouparl - -

—
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Election Day Set Up

Completed Absentee Ballot Drop Box and Sign

On Election Day, each polling place serves as a drop-off location for
completed absentee ballots.

* An official Ballot Drop Box is delivered in the cage.
* Boxis delivered flat and must be assembled into a box shape.

* Seal must be inserted in zipper clasp after clasp is closed. Record Seal
No. on Pouch 7 Form.

* Seals for Ballot Drop Box are blue.

* Unused seals are stored with Drop Box instructions in a clear envelope
inside the Drop Box.

The Absentee Ballot Drop Box location is the Chief’s decision.
Should be in view of the Officers. Place in a secure location - away
from entry door. Location may be in the lobby/entrance area if an
Officer is assigned to monitor it.
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Completed Absentee Ballot Drop Off

* Seal must be inserted
in zipper clasp after
clasp is closed.

* Record Drop Box Seal
No. on Pouch 7 Form.

10/3/2025

POUCH 7 FORM

Montgomery County, Virginia
June 17, 2025 — June Primary

Precinct: A-1 101 Slusser's Chapel

ISOIB[MEWI Plastic Seal?

1. Election Moming check the Seal Numbers against the machines and place a checkmark beside the seal number below. Then put the used seals in

Pouch 7.

2. Election Night complete the machine close numbers, seal numbers and place the Signatures Seal Label below. Write the Plastic Seal Number you use to lock
Pouch 7 above. Place this sheet, Sealed FVS Thumb Drive Pouch and Chief's Keys into Pouch T making sure these (2) items are visible inside the pouch.

Then Zip & Seal Pouch 7.

NO SEALS will be applied to the FVT or FVS at the end of the night!

VOTING MACHINE NUMBER SEAL NUMBER
OPEN OPEN

CHECKMARK

FVT (ADA) 21113 M EED53001 I
EE053002

EE053003 2635
EE053004
EE053005

FVS [SCANNER) £ 5076

PROTECTIVE COUNTER NUMBER

PUBLIC COUNTER NUMBER
CLOSE OPEN CLOSE

1=

PLASTIC SEAL must be applied to the Poll Pads at the end of the night!

SEAL NUMBER

OPEN CLOSE
CHECKMARK
POLL PAD # 001 |5 EED53171
POLL PAD #0402 P EED53172
POLL PAD # 003 EED53173

Place
Signed
Seal Label

PLASTIC SEAL must be applied to the Ballot Dropbox & FVS Thumb Drive Pouch at the end of the night!
NO SEAL will be applied to the Emergency Ballot Bin at the end of the night!

SEAL NUMBER
OPEN CLOSE

BLUE BALLOT DROPBOX
FV¥S THUME DRIVE POUCH
EMERGENCY BALLOT BIN (IF USED)

Here
Election
Night

Rev. 1.27.2025tcf

Chief and Asst. Chief - November 2025
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Completed Absentee Ballot Drop Off
Post This Sign on Entry Door

Sign is stored in the front pocket of the accordion file.
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Setup/Shutdown Equipment Procedures
Two minds are better than onel

* Assign two Officers to set up pollbooks and two Officers
to set up voting machines.

— One Officer should read instructions as the other
carries out each step.

— Follow instructions as written!
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KNOWIiNK Poll Pads

When you scan a driver’s license:

* The Poll Pad does exactly what you do when you carry
out a manual search. It looks at:

* First 3 letters of the last name
* First 3 letters of the first name
* (Plus the birth year)

* |t can bring up more than one voter, because more
than one voter in the county matches that criteria.

 Some Virginia Driver’s licenses don’t scan! If the Poll
Pad does not bring up the correct voter, try a manual
search.

10/3/2025 Chief and Asst. Chief - November 2025
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KNOWIiNK Poll Pads

For a manual search:

Don’t enter more than 3 letters of the first and last
names. You could make a typo.

If the Poll Pad does not bring up a voter, do NOT tell
the voter they’re not registered.

First try re-entering the 3 letters of the first and last
names.

Then ask the Officer next to you for assistance. Call
the Chief or Asst. Chief over if needed.



Approved ldentification

i

* VIRGINIA *

DEPARTMENT of ELECTIONS

Voter Identification

All voters casting a ballot in-person will be asked to show one form of identification. Any voter who does not present acceptable

identification may instead sign a statement, subject to feleny penalties, that they are the named registered voter who they claim to

be. Any voter who does not present acceptable identification or sign this statement must vote 2 provisional ballot.

Identification
Virginia driver’s license
Virginia DMV-issued |0 card

Valid employee ID card, containing a photograph, issued by voter’s
employer in ordinary course of business {public or private employer)

LL5. Military ID

Valid student ID issued by a public or private high school or
institution of higher education located in Virginia

Valid student ID, containing a photograph, issued by a public or
private institution of higher education located in the U5

Valid U.5. passport or passport card

Government-issued 1D card from a federal, Virginia, or local political
subdivision

Voter |D card issued by the Department of Elections
Voter confirmation documents

Valid tribal enroliment or other tribal ID

Nursing home resident ID

Current utility bill, bank statement, government check, or paycheck
containing the name and address of the voter

Any other current government document containing the name and
address of the voter

Is Accepted?

Yes, may be current or expired.

Yes, may be current or expired. Acceptable in electronic form

only if it is through official DMV “Virginia miD" app.

Yes

Yes

Yes_ Acceptable in electronic form only if it is an officially
adopted method of issuing a student ID by the institution.

Yes. Acceptable in electronic form only if it is an officially
adopted method of issuing a student ID by the instimution.

Yes

Yes
Yes

Yes

Yes, if issued by one of the 11 tribes recognized by
Virginia.**

Yes, if issued by a government facility.

Yes. The document cannot be more than 12 months old.
Acceptable in physical or electronic form.

Yes. Acceptable in physical or electronic form.

Signed |D Confirmation Statement Yes
Out-of-state driver's license | No
Student ID from a high school located outside of Virginia No
Membership card from private organization displaying a photograph | No
Credit card displaying a photograph No

No

Virginia Driver Privilege Card and |dentification Privilege Card

**Walid" means the document is genuine and is not expired for more than twelve months, except for a Virginia driver's license or DMV-issued (D
card, for which the expiration date should not be considered when determining its validity.

**The 11 recognized tribes are: Cheroenhaka (Nottoway), Chickahominy, Chickahominy Ezstern Division, Mattapeni, Monacan, Nansemond,
MNottoway, Pamunkey, Patawomeck, Rappahannock, and Upper Mattaponi. (https:/{www.com Ith.virginia {wirginia-indians/state-

recognized-tribes/)

virginia code § 24.2-643(8)

Rev. 07/2025

Revised July 2025

10/3/2025

ELECTRONIC FORMS OF ID
(highlighted in yellow)

Virginia Driver’s License is now acceptable
in electronic form.

* Voter must be using the official Virginia
mID App.

e Screen must display all of these items
together on one screen (Option 3 in the

App):
Voter’s

* Name

* Year of birth
e Address

* Photo

 The photo alone is not sufficient. The
voter’s details alone are not sufficient.

e The Poll Pad CANNOT scan the QR code
on the electronic ID.
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Approved ldentification

M

* VIRGINIA *
DEPARTMENT of ELECTIONS

Voter Identification

All voters casting a ballot in-person will be asked to show one form of identification. Any voter who does not present acceptable
identification may instead sign a statement, subject to feleny penalties, that they are the named registered voter who they claim to
be. Any voter who does not present acceptable identification or sign this statement must vote 2 provisional ballot.

Identification
Virginia driver’s license
Virginia DMV-issued |0 card

Valid employee ID card, containing a photograph, issued by voter’s
employer in ordinary course of business {public or private employer)

LL5. Military ID

Valid student ID issued by a public or private high school or
institution of higher education located in Virginia

Valid student ID, containing a photograph, issued by a public or
private institution of higher education located in the U5

Valid U.5. passport or passport card

Government-issued 1D card from a federal, Virginia, or local political
subdivision

Voter |D card issued by the Department of Elections

Voter confirmation documents

Valid tribal enroliment or other tribal ID
Nursing home resident ID

Current utility bill, bank statement, government check, or paycheck
containing the name and address of the voter

Any other current government document containing the name and
address of the voter

Is Accepted?

Yes, may be current or expired.

Yes, may be current or expired. Acceptable in electronic form
only if it is through official DMV “Virginia miD" app.

Yes

Yes

Yes_ Acceptable in electronic form only if it is an officially
adopted method of issuing a student ID by the institution.

Yes. Acceptable in electronic form only if it is an officially
adopted method of issuing a student ID by the instimution.

Yes

Yes

Yes

Yes

Yes, if issued by one of the 11 tribes recognized by
Virginia.**

Yes, if issued by a government facility.

Yes. The document cannot be more than 12 months old.
Acceptable in physical or electronic form.

Yes. Acceptable in physical or electronic form.

Signed |D Confirmation Statement Yes
Out-of-state driver's license | No
Student ID from a high school located outside of Virginia No
Membership card from private organization displaying a photograph | No
Credit card displaying a photograph No

No

Virginia Driver Privilege Card and |dentification Privilege Card

*\alid" means the document is genuine and is not expired for more than twelve months, except for a Virginia driver's license or DMV-issued D
card, for which the expiration date should not be considered when determining its v Idltv

**The 11 recognized tribes are: Cheroenhaka (Nottoway] Chickahominy, Chickahomin: \.'EasternD ||||||| , Mattaponi, Monacan, Mansemon d,
Ith.virginia ft -indians/state-
\irginia Code § 24.2-643(8) Rev. 07/2025

Revised July 2025

10/3/2025

Chief and Asst.

ELECTRONIC FORMS OF ID
(highlighted in yellow)

e Student IDs from some institutions of higher

learning located in Virginia are acceptable in
electronic form. Currently, electronic IDs from
only the following institutions are acceptable:

* Bridgewater College (new)

* Liberty University

e Old Dominion University (new)
e Radford University (new)

* Roanoke College

George Mason University electronic ID is NO
LONGER acceptable for voting purposes.

Please note that student IDs from high
schools located outside Virginia are NOT
approved in any form.

* An electronic form of these documents is

acceptable: current utility bill, bank
statement, government check, paycheck, or
other government document containing name
and address of the voter.
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Approved ldentification

{:;?’f * VIRGINIA *
. I DEPARTMENT of ELECTIONS

Voter Identification

All voters casting a ballot in-person will be asked to show one form of identification. Any voter who does not present acceptable
identification may instead sign a statement, subject to feleny penalties, that they are the named registered voter who they claim to
be. Any voter who does not present acceptable identification or sign this statement must vote 2 provisional ballot.

Identification Is Accepted?
Virginia driver’s license Yes, may be current or expired.

Yes, may be current or expired. Acceptable in electronic form

Virginia DMV-issued ID card
R e e only i it is through official DMV “Virzinia miD” app.

Valid employee ID card, containing a photograph, issued by voter’s
employer in ordinary course of business {public or private employer)

Yes

LL5. Military ID Yes

Yes_ Acceptable in electronic form only if it is an officially
adopted method of issuing a student ID by the institution.

Valid student ID issued by a public or private high school or
institution of higher education located in Virginia

Valid student ID, containing a photograph, issued by a public or Yes. Acceptable in electronic form only if it is an officially
private institution of higher education located in the U5, adopted method of issuing @ student ID by the institution.
Valid U.5. passport or passport card Yes
Government-issued 1D card from a federal, Virginia, or local political Yes
subdivision
Voter |D card issued by the Department of Elections Yes
Voter confirmation documents Yes

Yes, if issued by one of the 11 tribes recognized by
Valid tribal enroliment or other tribal ID Virginia.**

Mursing home resident ID Yes, ifissued by a government facility.
Current utility bill, bank statement, government check, or paycheck | Yes. The document cannot be more than 12 months old.
containing the name and address of the voter Acceptable in physical or electronic form.

Any other current government document containing the name and

Yes. Acceptable in physical or electronic form.
address of the voter

Signed |D Confirmation Statement Yes
Out-of-state driver's license No
Student ID from a high school located outside of Virginia No

Membership card from private organization displaying a photograph | No

Virginia Driver Privilege Card and |dentification Privilege Card

igde means the document iz genuine and is not expired for n twelve months, except for a Virginia driver’s license or DMV-issued D

card, for wi frnbsnogss o bon e red when determining its validity.

**The 11 recognized tribes are: Cheroenhaka (Nottoway), Chickahominy, Chickahominy Ezstern Division, Mattapeni, Monacan, Nansemond,
MNottoway, Pamunkey, Patawomeck, Rappahannock, and Upper Mattaponi. (https:/{www.com Ith virginia. {wirginia-indians/state-

recognized-tribes/

virginia code § 24.2-643(8) Rev. 07/2025

Unless otherwise noted, acceptable
forms of identification do NOT have to
contain a photograph of the voter.
Some acceptable forms of ID do not
have an address.

*“Valid” means the document is
genuine and is not expired for more
than twelve months, EXCEPT for a
Virginia driver’s license and DMV-
issued ID, for which the expiration
date should NOT be considered when
determining its validity.

Driver Privilege Card is issued to non-
citizens and by definition is not an

acceptable ID for voting. It has a “9”

Revised July 2025

10/3/2025

under restrictions on the front.
Restriction listed on back says “Limited
duration.”
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How to recognize a Driver’s Privilege Card

NS - FEDERAL
V@fgfwém DRIVER'S LICENSE 5
& e

T16700185

Name

e e Restriction listed on

pr> back says “9 Limited

103 COMMONWEALTH BLVD.
duration.”

EMPORIA, VA 23847

Sex Class Date of birtl

M D 08/17/1

/f Eyes Eﬂdorsemems Iss ORI
WWBRN \ 01/02/20;

W organ Don Height Restrictions Ex
DD 061234567 6FT 3IN\ 9 Oﬁll Iy

It has a “9” under _
o H H V24
Restrictions” on the front.

Restrictions:
9 Limited duration (See expiration date on front)

00226500000000006 >

S LICENSE DRIVERISID.
& 4 ™
> v f
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Driver’s Privilege Card

If a voter presents one of these cards, send
the voter to the Chief Officer.

It is possible the voter is a new citizen who has
not updated their driver’s license.

/ VA, LUSA

Virginia DRIVER'S LICENSE B¢

ntifier
T16700185

jAMES JR
TYLER, ANDREW

A Address
103 COMMONWEALTH BLVYD. b
EMPORIA, VA 23847 ;
-uraa]€ \
X

Sex Class Date o{bn‘rlh j’( E Ry
- Y D 08/17/1992 1,
/I Eyes Endorsements Iss ORI i
W BRN NONE 01/02/2021
061234567

ight Restrictions Ex »,'_‘ — g A
6FT 3IN 9 08/17/2022

Now. com
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Approved ldentification

The ONLY state driver’s license acceptable for voting in
Virginia is the VIRGINIA DRIVER’S LICENSE.

Licenses from other states are NOT allowed for checking in
or for Same Day Registration.

Out-of-state driver’s license No

Student 1D from a high school located outside of Virginia No
Membership card from private organization displaying a photograph = No

Credit card displaying a photograph No

Virginia Driver Privilege Card and |dentification Privilege Card No

**Valid” means the document is genuine and is not expired for more than twelve mont
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Approved Identification

Commonwealth of Virginia Place in Envelope #38

ID Confirmation Statement - § 24.2-643 of the Code of Virginia D O N O I

A Officer of Election:

Precinct No./Name: Date: 0 of E Initials:

[t turn a voter away

If you do not complete this statement or show acceptable ID, you will be required to vote a provisiona
ballot in this election.

Subject to penalty of law, | do hereby affirm that | am the identical person | represent myself to be.

for lack of

Printed name of voter:

Birth Year (optional) Last 4 digits of Social Security # (optional) [ 4 I t [ d f. t [ d I
WARNING: Making a materially false statement on this form constitutes the crime of election fraud, which is I e n I I c a I o n L
punishable under Virginia law as a felony. Violators may be sentenced to up to 10 years in prison and/or fined up
to $2,500. §24.2-1016

31D 8/2020

 Send the voter to the Chief.

e Voter can sign an ID Confirmation Statement affirming they are the
registered voter they claim to be. A voter can then be checked in
and allowed to vote normally on the precinct equipment.
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Voters without ID

Any voter who does not present acceptable
identification AND does not sign the statement must vote a
Provisional Ballot (Reason Code 4).

Voters casting a Provisional Ballot are given until noon on the
third business day after the election (Friday, November 7t") to
provide approved ID or a signed ID Confirmation Statement to
the Registrar’s Office by: Fax, electronic mail, in-person delivery
or timely mail delivery.

Provide the voter with a Provisional Voter Notice — ID ONLY OR
have them take a photograph of the Notice with their phone.
The Notice has information on dates and times of the Electoral
Board’s Provisional Ballot Meetings.

See What Ifs... Page 27, Problem 19.



Absentee Voters {i%@\
at Check-In e/

A person who returns an unused or spoiled Absentee Ballot
ON Election Day may vote normally on equipment at their
regular polling place after surrendering the ballot.

* Chief should spoil surrendered absentee ballot, reinsert ballot
in its envelope(s), and place in Envelope 4. Record number of
surrendered absentee ballots enclosed on the Ballot Record
Report.

* Chief may then override voter’s absentee status in the
pollbook, check the voter in, and issue a ballot from the
precinct’s supply.

See What Ifs... Page 27, Problem 19.



Status of

Absentee Voter’s Ballot (

The Poll Pads will list information about each Absentee Voter’s
ballot.

 “Pre-processed” if ballot has been checked-in and scanned ahead of
Election Day.

 “Marked” if ballot has been received but not pre-processed.

* “Issued” if sent out by mail but not received back at the office by the
time pollbook is downloaded into the Poll Pad.

* “Unmarked” if ballot has been returned unused. (Voter has not yet
voted.)

 “Unmarked” may also indicate the ballot has been received but is
waiting for voter to cure an error.

 “On Machine” if ballot cast in person during “early voting.”

 “SDR Provisional” if voter registered and voted after close of books.



Statement

of Voter Form

o WIRGINIA &
PEPARTMENT of ELECTIONS

Statement of Voter  (Provisional Form—Paper Clip to eS8 IVEILT.T)

A = = 3
First il Last St | 5y 1]

do herety state, subject to felony penaltins for making false statérments pursuant to § 34.7- 1015, Code of Virginda, that

Chock one;
Fagalied lor bt did nod recebve or
I appliad for and recewed but fost
| applied for and recered damaged

iy absentee Dallak; that Fam a oties ol the Unibed Skator duby registeradin the ity ar sousby of Monigormerny,
Winginia that | am reow, o Puee oan at somie T since the Movember geneeal sledeion (R year, an actual Virginls
resident af the folinwing sddiess sahiern | am rogisterad to vore!

HoLse Rumibier, Sirest nameor naral raute adovess Giny Tip code

O that | hirve resided in thes precinct since the socond precoding federal genersd clocticn and have been and contmnus
to redede in this county, or city snd this congressional cistrck;

¥R, That 1he Virgirea addoess listed showe was my 2t domicile mmediately bedore [eawing the United Sates;
D"-“E Lhat | hanve sesided in Virginia i the last 30 days and am veting only s the presidential eiection;

that | areat least-pighbaen vears of ape oo will be by Sovember &, 2005 and that | have fat vated i this ebection and
will mot wode i this election 2t any other place in Yirginla o in any oither state;

Signature af waber

l.acr-l-:hgit: ot 55N requirad

Diabe (WA DIDYYYY)

Privacy Rt Notice: This faorm requites vour sodlal seourity rumber for idomtficatsen and to prevent fraud. Yous sopdcation wil be
dariad ¥ you tal to penvice yolr social co oy Numbor oF ey oTha Aot PaeEtiary Lo datimicg paur quakificalisn 10 wele,
Federaliow [The Brivacy S0t and Hilp Americs Vobe Act] snd stale b (the Vigina Coestitetion: Article 8.8 2. Tithe 34, of the Dode
of Vinging n the Govesmment Date Collection and Disseimination Suasar Ao} suthesite cofoctng tas information and rasonict 15
sk Ty el ficial plgeriins ooy

WALRRING: INTENTIOMALLY MAXING & MATERFALLY FALSE STATEMENT DN THIS FORM CONSTITUTES THE CRIME OF ELECTRON
FRALID, WHICH |5 PUNESHASLE UNDER VIRGHWLA LAW AS, A FELOSY. VIOLATORS MAY BE SENTEMCED TOUP T LOYEARS IN
PRESON, OF LP-T0 LT WO NTHE B AL ANDADR FRIED 189 T0:52,500

ELECT 706 AEY 2025

Absentee Voters without
a ballot to surrender

Guidance from ELECT:

 An Absentee Voter without
their ballot to surrender should
complete a statement attesting
that they lost or never received
their ballot.

e After completing and signing
the form, the Chief will have
the voter complete a
provisional ballot.

10/3/2025

See What Ifs... Page 28, Problem 20.
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VOorER REGIST=ATION

Voter Flags e ¥
“Inactive” or “Marked for Confirmation” &)=

o=

The Registrar has reason to believe the Voter may no longer
live at the address of record.

e Voter may be marked “Inactive” or “Marked for Address Confirmation.”

* Detailed information can be found in the What Ifs - A complete guide for
helping voters with exceptional situations. (Summary Chart for voters who
have moved can be found on Page 10.)

* Follow guidance in the What Ifs. If Voter is qualified, allow them to vote
after they complete the appropriate forms. (Place the forms in Envelope 8.)

* If Voter is no longer qualified, SDR is an appropriate next step. Call the
Registrar at 540-382-5741 if you have guestions.

See What Ifs... Page 9, Problem 4.
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Ballot Officer
Before the Polls Open

Open #6 Boxes.

Find Receipt for Ballots on top and set aside.

Count shrink-wrapped packs of regular ballots and Provisional Ballots.
Some precincts will also have an envelope with a few unlikely-to-be-used
ballots. Include these ballots in your count.

Compare number of ballots received to Receipt for Ballots. |f numbers
match, sign Receipt and give it to the Chief. If numbers do not match,
inform the Chief.

Record information on total ballots delivered at top of Ballot Record
Report form.

Give Receipt for Ballots, packs of Provisional Ballots, and envelope with
unlikely-to-be-used ballots to the Chief.

As each pack of ballots is opened, two Officers must count the number of

ballots contained. Record that number on the Ballot Record Report.
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Ballot Officer
While the Polls Are Open

* Responsible for handing out ballots to voters

— Take the Ballot Receipt from the voter
and place it in Ballot Receipt Box.

— Remind voters to:
e Use a precinct pen to mark their ballot
* Fill in ovals completely and neatly
e Check the back for additional races (if applicable)
* Print neatly if voter chooses to write-in a name

— Insert a ballot in privacy folder and hand folder with
oallot to the voter.

— Direct voter to marking booth area.
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Ballot Officer
While the Polls Are Open

Can take a mismarked ballot from a voter and issue a new

ballot.

— With a pen, write the word “Spoiled” across the
mismarked ballot.

— Place the ballot in Envelope #4.

— Enter a mark under “Spoiled” on the Ballot Record Report
form.

— Hand a new ballot to the voter.

Chief will accept surrendered ABs, check voter in on Pollbook,
and issue voter a Ballot Receipt. Chief will bring surrendered
ABs to Ballot Table to go in Envelope 4. Ballot Officer will
make note on Ballot Record Report of number received.

10/3/2025 Chief and Asst. Chief - November 2025 53



Example Paper Ballot (Nov 2025)

Commenwealth of VErginia,SAMPLE BALLQL

Coun W of Mcptgomery {B-4)Christiansburg Rec Cntr with Town
General Election 02041

Tuesday, November 4, 2025
{Making selections

™y
To vote for a candidate, fill in the oval to the left of the name. ?
To write-in a candidate who is not already on the ballot, fill in the oval and write the name of the  —
person on the line. _—
If you want to change a vote or if you have made a mistake, ask an election officer for another ballot.
.\If you make marks on the ballot besides filling in the oval, your vote({s) may not be counted.

-wiember Town Council
Town of Christiansburg

Vote for not more than three

< Joshua A. Bryan

<2 Christine A. Waltz

<> Harry F. Collins Jr.

> Tanya J. Hockett

Member House of Delegates
42nd District

Governor

Vote for only one
<> Abigail D. Spanberger - D

Vote for only one

< E.S. "Beth™ Umberger

2 Matthew A. Hicks

> Biko Agozino -D
> Winsome Earle-Sears - R
<> Jason S. Ballard - R
= Write-in
> Write-in

Lieutenant Governor

2 Write-in

2 Write-in

> Write-in

Vote for only one Mayor
< Ghazala F. Hashmi - D Town of Christiansburg

Vote for only one

< John J. Reid, Il - R < D. Michael Barber

< Write-in = Carl R. Pauli

Attorney General > Write-in

Vote for only one

> Jay C. Jones -D

> Jason 8. Miyares -R

= Write-in

Turn the ballot over

AUTHORIZED BY
THE ELECTORAL BOARD OF
THE COUNTY OF MONTGOMERY
1546 NORTH FRANKLIN STREET
CHRISTIANSBURG, VA, 24073

Notice: The auhonty stalsment o Mis sampie Dalol Mist be
removed and replaced with the aporopriate aumonty saement
for ihe candidate, commiites, Individual or groug using this balict
for Melr own purposes. Any reproguction of this MAY NOT b2
DI On W paper. The SUNarty Siatament usad for tis
inallot must comply Wit the requirsments of einer 2daral o
siate law, 3 appropriate. For siate requirements, see 24 2-622
and 24.2-356 ofthe Code of Virgirea. For federal requirements:
call the Federa Electon Commission, 1-500-424-2530.

10/3/2025 Front of Ballot
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Marking Booth Officer

Answer voter questions.
Remind voters to use our precinct pens.

Periodically check for and remove any extraneous
materials from the marking booths.

Do not allow the Optical Scanner (FVS)

to be unattended. Take over for the Voting
Machine Officer if they are busy helping a voter
with an issue.



Equipment Seals

Consult equipment opening and closing instructions!

Scanner (FVS)

Exterior handle: —
Cut to open case in the morning.

USB thumb drive compartment:
Cut to remove thumb drive after
machine is shut down at closing.

10/3/2025 Chief and Asst. Chief - November 2025
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Equipment Seals

Scanner (FVS) continued
| Emergency Ballot Box door

(Officer will apply seal ONLY IF
the Emergency Ballot Box is
going to be used.)

gl

>
A

=T

Ballot Box door:
Delivered with seal in
place. Cut seal after
polls are closed to
transfer ballots to
Box/Envelope #3A.
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Equipment Seals

FVT (ADA Tablet)

Exterior handle:
Cut to open case
in the morning.

Electronics Compartment:

Cut seal only if paper roll needs
to be changed. Replace seal
when done and record new seal
number on Pouch 7 Form.

10/3/2025 Chief and Asst. Chief - November 2025
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Scanner and ADA Tablet
Equipment Seals

Morning Tasks - Follow Opening Instructions!

e Check that exterior seals of both machines are intact.

 Compare SERIAL and SEAL numbers of the scanner (FVS) and
ADA Tablet (FVT) to numbers recorded on Pouch 7 Form.

e (Cut seal at handle of each machine, unlock lid with key, and
open. Put used seals in Pouch 7.

 Check that interior seal of each machine is intact and compare
interior seal numbers to numbers recorded on Pouch 7 Form.
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Election Day Set Up

Voting Machine Officers

* Voting machine instructions will be in
a zip lock bag in the Clear Plastic Bin
on the cage top shelf. FVT
headphones will be with instructions.

— For the FVS Scanner, Open and Close
instructions will be in a single GRAY
folder. Open Header Card and Close Card
will be in this folder.

— For the ADA Tablet (FVT), Open and Close
instructions will be in a single BLUE
folder.

* The Chief will have copies of the instructions in their Chief’s
Election Day binder.
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Voting Machine Offlcer [

e Stand far enough away from the FVS
to ensure privacy for the voter.
Officers may apply tape to the floor as
a reminder.

 Answer questions on the operation of
the scanner and provide guidance if -
ballot is rejected. Power light
* Voter will insert ballot into the machine. Some voters may not
understand this. If folders are used, check folders given to you

for un-scanned ballots.

* FVS Ballot Light will rapidly flash red and green while processing
ballot and then stay green after ballot is accepted.

* FVS will not count a rejected ballot.
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Rejected Ballots

 The Scanner will reject a ballot if a race is
overvoted OR if no marks can be read.
Guidance slips are printed for each of these
types of errors.

* A Voter can choose to send an unmarked (blank) ballot through the
scanner as a “protest vote.” A Voter can also choose to cast a ballot
with an overvote. Only correctly marked races will be counted.

e Officer will press “Bypass Validation” button on screen. The next
ballot scanned will be accepted regardless of the error.

* The Scanner will also reject a ballot if it does not recognize the ballot
as valid. The screen will say “Invalid Ballot. See pollworker for
assistance.” No slip will be printed.

e Allow voter to try the ballot two more times. If the ballot is
rejected a third time as “Invalid,” direct voter to Ballot Table to
exchange it for a new ballot.

10/3/2025 Chief and Asst. Chief - November 2025
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When ballot is considered “cast”

A voter, voting in person on Election Day, has not voted until a
“permanent record” of the voter's intent is preserved.

A “permanent record” is preserved by the voter by:
— Inserting an optical scan ballot into an electronic counter
— Placing a paper ballot in an official ballot container.

* |fthe ballot is rejected by the scanner due to an overvote or
undervote and the voter has walked away, an Officer may
reinsert the ballot in the voting machine and override the
rejection, so the ballot can be cast for the absent voter.

Complete wording of Virginia Regulation 1VAC20-60-40 appears on
Page 6 of the Election Day Guide.
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ADA Tablet (FVT)

for voters with disabilities

Every voter has the right to cast their ballot independently.
Please tactfully offer the ADA Tablet to voters if you have
reason to believe it might be useful to them.

We also issue two large magnifying lenses to each precinct.
These magnifiers could be helpful for a voter who can’t clearly
see the ovals to mark next to each candidate’s name.

= Large touch screen.

= Adjustable font size and high contrast display.

= Audio Ballot with headphones and keypad for blind voters.

= Sip-and-puff technology for paralyzed voters is available. Call
Registrar’s office if sip-and-puff kit is needed. Sheriff will deliver

quickly.
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ADA Tablet (FVT)

 Can be used by ANY VOTER to create their ballot

— If your supply of preprinted ballots runs low, the FVT can
be used as “Ballot on Demand” device.

— It takes time to use the FVT. To avoid a line, alternate with
preprinted ballots to extend supply before you run out.

 All ballots created must be accounted for on Ballot Record
Report.




To initiate a ballot on the FVT (ADA Tablet)

“ » Enter Election Day
Press "Manual Entry” 5o cword from Chief’s

ey ring. Enter ballot code from
Chief’s key ring.

County of Montgomery
General Election
Tuesday, November 8, 2022

Enter Password

Precinct ID Entry

Use the barcode reader to sean initialization ticket

0000000000
00000000006

1000000000
0000000 O

' Provisional Ballot
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Reasons to Cast a
Provisional Ballot

Voter is not registered (or “not on pollbook”) and will use Same
Day Registration process.

Voter wants to update existing registration to your precinct and
vote using Same Day Registration process.

Voting hours are extended by court order.

Voter is marked as Absentee but does not have their mailed
ballot to surrender to the Chief.

Voter is marked as having already voted.

Voter has no acceptable ID and declines to sign ID Confirmation

Statement.
See “What Ifs” for detailed guidance.



10/3/2025

Processing a Provisional Ballot

Do NOT check in ANY

Provisional Voters

on the pollbook!

Chief and Asst. Chief - November 2025
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Processing a Provisional Ballot &

* Provide voter with a Provisional Ballot.

 Keep Provisional Voters in view. Set aside space at or close to
the Chief’s table for a Provisional Voter to mark their ballot.

 Don’t forget to give the voter their Provisional Voter Notice
with the date and location of the Electoral Board’s Provisional
Ballot meeting.

* During the day, collect Provisional Ballot Envelopes in the red
1A/1B zipper-pouch to protect voters’ personal info.
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Same Day Voter Registration (SDR)

* Voters may register or update their registration on
Election Day.

— All ballots cast as part of SDR are PROVISIONAL BALLOTS

— The SDR process MUST be carried out in the precinct of the
current address.

— If you have questions about a particular voter’s situation, call
the office (540-382-5741).

ELECT has an online training presentation about SDR.
https://www.elections.virginia.gov/formswarehouse/training/
Look for “Same Day Registration.”
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Same Day Voter Registration (SDR)

* Follow What Ifs FIRST (Problems 4 — 8)

10/3/2025

When possible, send voter to precinct where they are
currently registered (even if in another locality). Voter
may choose instead to cast SDR Provisional Ballot, but
there is no guarantee the Provisional Ballot will be
counted.

If voter is unsure where they are registered or even IF
they are registered, use ELECT’s Citizen Portal site to
confirm.

If voter is not registered in Virginia or is ineligible
according to the What Ifs (“Mover’s Rules”), then Same
Day Registration is the appropriate option.
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Same Day Voter Registration (SDR)

For the Provisional Ballot to be counted:

 The voter must carry out the SDR process in the correct
precinct (based on their current residence address).

" To determine the correct precinct, the Officer may:
* Use ELECT’s Polling Place Lookup Tool. It requires only the
voter’s current address.
* Consult the precinct map
* |f on campus, refer to list of dorms and corresponding
precincts
e Call the Registrar’s office if you have questions about a
particular voter.
* The Voter’s Registration Application/Envelope must be filled out
properly, legibly, and signed.
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Polling Place Lookup Tool

The Polling Place Lookup Tool does NOT provide
sufficient information for Officers to determine the
correct precinct for an SDR voter on the VT campus.

 All three campus precincts, A-3, E-3, and F-3, have
the same facility name and street address.

 To determine the correct campus precinct for an
SDR voter on campus:

— Consult the list of dormitories assigned to each
precinct.

— Call the Registrar’s office if necessary.



Provisional Ballot Envelope

FLAPT

Same Day Reglstration Provisional Ballot Precinct #

]

Vister resides in this pracinct butis ngd on this precinct’s polibook

Primary elections—Party ballet ] D R

Starred (%) items are required, f you donot complete aff of the ftems thar are marked ﬂ.‘nLer application may be denied

1 "[O¥Yes [OMe |zmacitizenof the United States of Amenca
®Full social security number =
* Diate of Birth (MMDOYYYTH] ! f
* Gender L

[ 5sm mever issued

2 " LastMame ko S0 W IV Ccieones Other fwimtein)

* First Name *MiddleName . [ nene

* Rasidence Adness (May notde o PO, B Apt.

* City/Town " P Code

Email Phone 5

3 *[O¥es ONo |have been convicted of a felony or judged mentally incapacisated and discualifed to vote
OO tes (ko # yes, has your righit i voie been restomed?

Precinct #

Primary elections—Party ballot []D []R

I, your application may be denied.

4 [ 1am an active-duty uniformed services memiber, spouse or dependent; or an overseas citizen,
Oiam providing & maziling address {beiow| because my residence addiress cannot receive mail ot | am homeless,

isfhas:

[ An active o retired law enforcement afficer, judge, rragistrate, US, or Virginia Attorney General atterney

[ Bean granted a court issued protective order.

[Jin fear for personal safety from being threatened or stalked by another parson

[ A participant in the Virginia Attorney Gemeral's Address Confidestialily Program,

[ Be=n approwed to be a foster parent.

O & current ar formes state o local election official, their employes, or Commenwealth elecior for Prasident ar Vice President
My mailing address

COMDEE? Oy I you e Cherked
0 bow in this ssciion)

[ I am providing a Virginia PO Bow (hefow) to protect my residence address from public disclesure bacausa | or 2 housshold member

| 5 [ |am currently registared 1z vote in another state. Mame of state

| & [ | am interested in being an officer of slection [pall warker on Flection Day, Send me information,

7 * AFFIRMATION: | {affirm, under felony penalty for making williully false mater|al statements or entries, that the
Information provided on this form is true and that, to the best of my knowledge, | am eligible to vote in this election.

156 otfar side of Envelspe for Anvacy Act Notice and Waming.)

} * Signature |x

[] 8y ehecking this bax, | affinm sath that | aman inaneus) with piysica) dlsnities and e Affirmation Statement abeve. Pursuant to

Articha i, & 7 af the Consiltution of Virginla, indhvidisis with physicad disabiiftles ara not requilred to skpnthe appllcation for woler registrations:

MWD

| autherize the cancellation of my current registration and | hereby affirm that | have read the Privacy Act Netice and Warning,

Todaysdate ___ /[

Election Officer Usa

[ #1 5ame Day Registration (not on polibook)
Time: am. pm. icircle one
OYes [JMo Didvoter show D or

Comments

E!:ttmn gl"ﬁm X

complete [ Confirmation Statement?

Oiffice/Electoral Board Usa
Voter IDV#
Adjudication |:| Count |:| Do not count

Voter ldentification

1. Fthe vater retums with the aroper idenbification,
crieckinispoxandgzign [ X

2 Amach a copy of the identifcation decument

ELECT-853-English-07/2024

10/3/2025

Don’t forget to complete
the entries in the top right
corner.

Assisting Officer should:
 Enter Precinct # (e.g. A-1)

 |f election is a Primary,
check box for Voter’s
choice of Primary (D or R).
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Provisional

* Front side for Same Day
Registration (or “not on
pollbook”

e Back side for ALL OTHER
reasons

SDR side

e Registration Form is ON the
Provisional Envelope.

* \Voter completes this portion

Ballot Envelope

FLAPT

me Day Reglstration Provisional Ballot Precinct

Vister resides in this precinct bitis ot on this precincts polibook Pri elections—Party ballot (10 (R

Starred (") items are required. |f you do not complete all of the items thar are marked with *, your application may be denied.
1 " [Oes

* Full secial secumity number

O Mo | 2m a citizen of the United States of Amenca

P [ 55M mever issued

OOves Clbo o yes, nas your nght 1o wite bean restomed?

4 [ 1am an active-duty uniformed sarvicas member, spouse or dependant; oF an oversaas citizen,
[ | am providing = mziling address {beiow! bacause my residence address cannot receive mail gt | am hemeless,
[ l'am providing aVirginia RO, Box (befow) to protect my residence address from public disclesure because | or 2 household member
isfhas:

[ An active or retired law enforcement efficer, judge, magistrate, LS. or Virginia Atterney General atierney

[ Been grantad a court issued protective order.

[Jin fear for personal safety from being threatenaed or stalked by another parson.

[ A participant i the Virginia Attarney Gemeral's Address Confidastialily Program.

[ Be=n approved to be a foster parent.

O & current ar former state or lecal election official, their empleyes, or Commanwealth eloctor for President ar Vice President
My malling address
fComiplete iy i you e checked
0 5K N TS saction]

and signs the form.

* At the bottom, the Chief (or
designated Officer) will
complete the “Election

| 5 [ |am currently registared 1o vote in another state. Mame of state

| & [ am intereded in being an officer: of slection (poll worker] on Frection Day, Send me informaton,

7 " AFFIRMATION: | {affirm, under felony penalty for making wiliully false mater|al statements or entries, that the
Information provided on this form i5 true and that, to the best of my knowledge, | am eligible to vote in this election.

| autherize the cancellation of my current registration and | herahy affirm that | have read the Privacy Act Netice and Warning,
1See oitier side of Envelnpe for Bvecy Act Nolice and Waiming.)

Tedaysdate ____ '/

* Signature X MWD

l:l Sy checking thiz box, | afirm both that Lam a0 Indhvidug) with physical dlsaoliifies and the Alfsmation Statement abeve. Puriuant 1o
Articia i 6 2 of the Constitution of Virginia, indiviouals with physical disatilies 3ré not required 1o sign the appiication 1o witer registrations:

Office/Electoral Board Usa

O #1Same [}ayReqls{rauan (not on polibook) Voter D #
Tome: _ am. pam.circle one)
Oves [Mo Didvoter show D or Adjudication [] count [] bo not count

complete [ Confinmation Statement?

Officer Use” box.

10/3/2025

Voter identification
I the voter retumns with tha proper identification,
crieckhisoorandsign [ X
2. Aarach a cepy of the dentifcation decument
ELECT-653-English-07/2024

Comments

Election Officer X
Signature

* Diate of Birth (MIMDO/YYYY) ¥ S

* Gender ea, the f,
2 *LastMame e Se IV mrceone Dlher:m

* First Mams * Middle Name [0 Hene

* Residance Address (May not e RO, Box Apt.

* City/Town * ZIP Code

Email Pore __ - -

3 *[OYes [OHo |have been convicted of a felony or judged mentally incapacisated and disgualifed to vete

——

Chief and Asst. Chief - November 2025
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Provisional Ballot Envelope

Completing the “Election Officer Use” box

[ Oy SIS TS T T ST T T TR T S TS Y I ST P T T TS

. o Article I, § 2 of the Constitution of Virginia, individuals with physical disabilities

Check first box for “#1 o

S a m e D ay Reg i St ra t i O n ( n Ot [ #1 Same Day Registration (not on pollbook) Vot

| I bo O k ) Time: a.m. p.m. (circle one)

O n O ) [lYes []No Didvotershow ID or Adj

p complete ID Confirmation Statement? ]

Enter approximate time ——— v

| PP leted Sigranre X ]

envelope was completea.

In Comments area, enter the type of Identification
Document the voter provided.

For example: VA Driver’s License, ID Confirmation
Statement, College ID, Military ID, Passport, etc.

NO OUT-OF-STATE LICENSES CAN BE ACCEPTED

Assisting Officer will then SIGN at the bottom.

10/3/2025 Chief and Asst. Chief - November 2025



Provisional Ballot Envelope

Back of envelope is for all
other reasons: N

Provisional Ballot - All other provisional reasons Precinct #
Vater 15 on this precinct 5 polfbook

Primary elections—Partyballet [(J0 [ R

* Voter completes and signs e
t O p Of fo rm ] > Je S I WV Cicieone Other wteinl____

* First Nama

* Widdla Nama

e Chief (or designated Officer 2wt |
checks box to indicate reason i |

Provicing ¥oes Nk S0cksl Sacurty mmber e B detarming your sl Toms.

and then signs. e |

= City/Town "Ohtnde .

|
\Faddress iz differant than voter ragestration record, provsds the gate you maved MMOOYYYY)

— # 3: Voting after hours I s

— # 4: Marked AB without ballot to |
surrender

6 Statement of Voter

|
Te the best of iy knowieedge, | am 3 reglsiened voter of this lagality, and | am eligibde te vete in this election, | bereby affinm that | have
read the Privacy Act Notice and Waming,

b " Signature

Privacy Act Notice: This form regquines persgnal wfonnation, induding infarmation relsted to your Secal Seeurity rurmber, for identification gurpases
anvd 1o prevent fraud. Federal law (the Privacy Act and Help America vote At and $tate Law (the VInginia Constimutien, Artiche L § 2 Tithe 2

X | Todaysdate /. .
A DOTYYY )

. 1o afficial purpeses anly. Fadue 1o provide the requested infarmation may prevent determining your eligibility o vete and result in yous provisional
— #5: Shown as having already |
° Warning: intentionally making 2 matertally f2be statement on this form consttiutes the crime of election fraud, punishatle as 3 felony nvinginia
Vielaters may be sertenced up To 10years in prisen, of b te 12 menths in 13l andler fined wps te §2500
voted § secvemomesi | Suecor o s

# l I T Votet ID #
6 . Ot e r ] #3 Voting after hours due o court order |
—
.

Adjudicati Count Do not t
] &4 Viote by mail - no ballot to surrender 4 D ou D noteaun
[ #5 Shown on poltbook as already woted

- 1 #6 Other Voter ldentification
—_ # 7 : N O I D a n d d ec | I n e d to 1 #7 Voter doss not have requirsd ID and dedlined to complete the

¥ ] ith Ehe propes ldestifi
D Confrmation Statsmant Lo ) the vetes petu e with the propes ldestification,

complete ID Confirmation - v

2. panach acowy of the identification document.
|

Statement [\ — /

| . —

ELECT-E53-English-07/2024
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Approved Identification

* If SDR voter does not have an
approved ID with them, they

may complete the ID
Confirmation Statement.

* |f SDR voter refuses to sign the
ID Confirmation Statement,
Officer will check the “NO”
box at the bottom left of the
application near where the
Officer signs the application.

Commonwea Ith of Virginia | Placein Envelope #8

ID Confirmation Statement - § 24.2-643 of the Code of Virginia
A Officer of Election:

Precinct No./Name: Date: O of E Initials:
p Affirmation of Voter:

Signature of voter

BRALEEWILIU G WWILEE RV DIE

Oy CPMELKITEL LIS RICOK, | D DITTT] CRLRED LriddL | anii i
Article It, § 2 of the Constitution of Virginia, individuals with physical disab

Election Officer Use I

[] #1 Same Day Registration (not on pollbook)
Tirga a.m. p.m. (circle ong)

] @ Did vater show ID or
complete |ID Confirmation Statement?

Comments

Election Officer X
Signature

 SDR Voter will have until noon on the third business day after the election

(Friday, November 7th) to provide approved ID or a signed ID
Confirmation Statement to the Registrar’s Office.

10/3/2025 Chief and Asst. Chief - November 2025
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Processing a Provisional Ballot

&

* Make sure all required information (marked with *) is
completed and legible on the Provisional Ballot Envelope.

— SDR (front of envelope) requires full Social Security # be entered.

— Many addresses have apartment or room numbers. Ask to
confirm if you don’t see one.

 Aroom number is required for on-campus addresses.

— Chief and/or designee completes Election Officer area on
bottom left of the Provisional Ballot Application/Envelope and
signs their name.

— Seal each envelope with the flap!

— Chief and/or designee completes the Provisional Ballot LOG.
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Processing a Provisional Ballot

Copy information from each Provisional
Envelope to the Provisional Ballot Log.
This task may be delegated to another
Officer.

To help you keep track of which
Envelopes have been entered on
the Provisional Ballot Log:

* Write the Log Entry number on
the front of the Provisional
Envelope in the top, right
corner — above or near the
precinct number.

Birth year oaly

1 3 4 5 6 7

Fhone number Wehy mat?

sssssss

nnnnnnnnnnnn

nnnnnnnnn

sssssss

nnnnnnnnnnnn

nnnnnnnnnnn

Was thiz vate counted? YES  NO
Fhone number Why nat?

nnnnnnnnn

sssssss

aaaaaaaaaa

ate:

Birth year oaly

1 3 4 5 6 7

sssssss

nnnnnnnnnnnn

Phone number Why nat?

10/3/2025 Chief and Asst. Chief - November 2025
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Processing a Provisional Ballo

* You may separate pages as
needed to accommodate the
number of Officers working
to transfer information from
Provisional Ballot Envelopes
to the Log.

* Log pages are numbered at
the bottom, so the Log can
be reassembled when all
voter information has been
transferred.

10/3/2025

lllllllll S5MH last 4 Reason code
1 3
Address
Registrar use only
‘Was this vote ¥
nnnnnnnnnnn Phone number Wy reat ?
Duata
VVVVVVVVV E5MH lag Reason code
13
otes
sssssss
Registrar
Was this
nnnnnnnnnnnn Phone number Wiy nat ?
Data:
lllllllll SEMH las Reazam code
otes
aaaaaaa
Registrar use only
Wias this wate coun
nnnnnnnnnnnnnnnnnnnnnn
nnnnnnnnnnnnnnnnn
Address
Registrar use only
was this wate caun
llllllllll Fhone number Why reat?
Date:
VVVVVVVVV SEMH last Reazam code
132 4 5 B 7
Notes
sssssss
Registrar use only
Was il ted?
nnnnnnnnnnnnnnnnnnnnn why n
Date:
nnnnnnnnn S5MH | Reaszon code
1 3
Motes
Address
Registrar use only
' 5 vabe ¥
lllllllllll Phone mumber t7
Reasan code
12

Registrar use only

Chief and Asst. Chief - November 2025
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Processing a Provisional Ballot

* After the polls are closed, count s QG

Notes

Provisional Ballots and enter totals —

‘Was thiz wate counted? YES MO
Birth yoar only Phone number Why nat?

by Reason Code on the Log’s cover

13 456867

Notes

Page. <
Registrar use only

‘Was this vote counted? YES NO

* Do not leave blank. Enter zeros

where needed. * i

‘Was this wote counted?  YES  NO

Birth year only Phone numbar Why rat?
Data:
Vater name S5ME last 4 Reazon code
Provisi | Ballot L i iRl
rovisional ballot Log Place in Envelope 8 Hotes
GR/Satellite Office: 15
- Addrass
Election Date: Log Date(s): Registrar use only
Election Type: ‘Was this vote counted? YES  NO
! Birth year only Fhone mumber Wh nat?
Locality: s
What to do at the end of the day veter name smn s :“_f'm:m:" s
Enter the total number of Provisional Vote envelopes for each reason code. Kotes
'Iolals \ 1%
Address
Voter's name IS T Same Day Registration (or not on pollbook]) Registrar use only
NOT on Was this wote counted? YES  NO
Birth year only Fhone number Why nat?
pollbook. Date:
Voter: Vater nama SSME last 4 Reazon code
Voter's name IS 3 is voting after normal poll elosing time due to court order 13 4567
Notes
on the pollbook, 4 applied for an absentee ballot, but does not have the ballot
and voter: = = 5 £ foan
5 is shown in the pollbock as already having voted P
6 Other (any reason not captured in the other codes) Was this vate counted? YES  NOH
Birth yoar only Phone sumber Wh nat?
¥ Voter did not show required ID and declined to complete ID confirmati Data:
statement Vater name SEMH lazta Reazan code
132 456867
Notes
18
What to do during the day Aderess T
- . s - Was this wate counted? YES NG
Copy information from the Provisional Vote envelopes below A aat o i inhar why i
Date:
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Provisional Ballot Log

g
* Authorized Representatives may
e e ol ask to inspect or copy your
N Provisional Ballot Log when the
N polls close.
Some information is considered
e S confidential. You may provide
— O Authorized Reps with the
information on the left (voter’s
nnnnnnnnnnn ——a name, address, phone number,
========= ol and Year of Birth), but not the
AAAAAAA — information on the right (last four
en wr digits of the SSN or the Reason
: - Code).
* At end of night, the LOG will go in
,,,,,,,,,,,,,,,,,,, v Envelope 8.
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Provisional Ballots are returned to the Registrar’s
office on Election Night.

* Place sealed Envelope 1A in the large, red 1A/1B zipper-
pouch for delivery to Registrar.

* |f you have over 100 Provisional Ballots, construct and
use the 1A Box. Treat it with the same care you would
Box 3A, containing voted ballots, when returning it to the
office. (Detailed instructions on construction are provide
with the box.)

* Transfer Provisional Ballot information to the Ballot
Record Report and to the Results Reporting Sheet.

e Place the Log in Envelope 8 for delivery to the Registrar.

10/3/2025 Chief and Asst. Chief - November 2025 34



Poll Closing Task

DO NOT forget to complete Certification on back on Envelope 1A.
e Enter total number of Provisional Ballots enclosed. Enter “None”
if no Provisional Ballots were cast.
* Two Officers sign Certification.

AFTER THE POLLS CLOSE AND BEFORE SEALING THIS ENVELOPE ...

TWO OFFICERS OF ELECTION [REPRESENTING DIFFERENT PARTIES]
COUNT THE NUMBER OF SEALED PROVISIONAL VOTES (GREEN ENVELOPES) CAST DURING NORMAL VOTING
HOURS THAT WERE REMOVED FROM THE EMERGENCY BALLOT Box
ENCLOSE INSIDE THIS ENVELOPE, THE SEALED GREEN PROVISIONAL VOTE ENVELOPES CAST DURING NORMAL VOTING HOURS;
ENTER ON LINE 1 THE NUMBER OF SUCHG
SIGN THE CERTIE TWO OFFICERS]

s VELOPE WITH LABEL; SIGN AND DATE THE LABEL [TWO OFFICERS]

CERTIFICATION OF OFFICERS

1. GREEN ENVELOPES CONTAINING PROVISIONAL BALLOTS
[CASTDURING NORMALVOTINGHOURS] .. ... ...

SIGNATURE OF OFFICER OF ELECTION

SIGNATURE OF OFFICER OF ELECTION
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[ForERIREGIsy 4

Affirmation of Eligibility ‘%{L A

]

The Chief Officer will use the Affirmation of Eligibility form if:

— Voter is listed as “Inactive” or has been flagged “Marked for Address
Confirmation” on the pollbook, and the name/address has not changed.

— Voter’s name is on pollbook but is marked as having already voted (Voter
casts a Provisional Ballot).

 Chief completes Section A.

e The What Ifs will tell you when this form is needed and which boxes
should be checked.

* Voter must complete all the information in Section B and sign. If voter
refuses to complete form, they must cast a Provisional Ballot.

Place the Affirmation of Eligibility form in Envelope 8.



VOTER REGISTP=ATION

Affirmation of Eligibility ‘g

The Affirmation is also used if a voter is
challenged about their qualifications to vote.

A Voter may be challenged by:

— An Authorized Representative
— A Qualified Voter, or
— An Officer of Election.

 Chief completes Section A, enters their initials, and checks Box C. (See
Problem 11 in What Ifs for detailed guidance.)

 Challenger completes Statement of Challenger (below Section A) and signs.
* \Voter completes Section B and signs.

e |If both Voter and Challenger sign the form, Voter casts ballot normally.

* If Challenger refuses to complete form/sign, then there is no challenge and
Voter casts ballot normally.

* If Voter refuses to complete form/sign, they may NOT vote normally but may
cast a Provisional Ballot (Reason #6 — Other).
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L

Request for Assistance ot

See “What if Guide” for more detailed information /?K:Z

[

The Chief will use the Request for Assistance form if the voter asks
for help completing the ballot. A voter might be blind, have a
physical disability, need to have the ballot translated, or be
unable to read or write.

* Authorized Representatives of a candidate or party, the voter’s
employer, or an agent of the voter’s union are not allowed to
assist a voter.

* Any assistant will SIGN, PRINT NAME and ADDRESS on Section B.

e |f an Officer is asked to translate ballot, the authorized

representatives from each party must SIGN and PRINT NAME on
Section C.

* Place the Request for Assistance form in Envelope 8.



ADA signage, parking additions

At some polling places:

e County Buildings and Grounds
personnel will place signs and cones to
designate van-accessible parking places
(ADA requirement).

* Buildings and Grounds may place a sign
to designate a Curbside Voting spot or
area.

* Some polling places may receive additional instruction for
propping door, etc. to meet accessibility requirements.

* |If you believe the cones and/or signs are not well-placed,
please move them and document your changes on the “ADA
Sign Map” in the Chief’s binder.
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Curbside Votin
(T_:/\ g

See “What If Guide” for more information

The Department of Elections says checking periodically for a
curbside voter is a best practice.

The primary method for learning of a curbside voter is from
the driver or a campaign worker. Talk with campaigners early
in the day and ask for their help in notifying an Officer of a
curbside voter.

The Registrar’s phone number has been added to curbside
voting signs. PLEASE make sure your phone is on and that
you can hear/feel a call from the office.

If Officers are busy with their other duties, the Chief Officer or
Assistant Chief Officer may go alone to help a curbside voter.



Curbside Votin
(T.:/\ g

See “What If Guide” for more information

* Prepare items for curbside voting:
o Clipboard

o Copy of “Curbside Voting” information sheet
(found in Accordion File)

o Pen

o Paper (if needed to record voter’s address for Poll
Book Officer for check-in.)

o Request for Assistance Form (if needed by voter)
o Privacy folder



Curbside Votin
(Tj\ g

See “What If Guide” for more information

Any voter 65-or older or anyone with a permanent or temporary
disability may vote outside the polling place (within 150-feet of the
entrance).

Greet the voter and inform them that they will be using a paper
ballot at the curb. If voter needs an ADA compliant machine, they
will need to enter the polling place.

Ask voter for their identification document.

If ID lacks an address, ask voter for address of record and write it
down.



Curbside Votin
(T_:/\ g

See “What If Guide” for more information

Give voter a copy of “Curbside Voting” information sheet.
Take identification document to Poll Book Officer for check-in.

Remind Pollbook Officer to check the “Curbside” box in the
pollbook.

Take Ballot Receipt issued by Pollbook Officer to the Ballot
Table and exchange the Receipt for a ballot and privacy folder.

Take ballot, privacy folder, pen, and clip board to voter at the
car.



Curbside Votin
(Tj\ g

See “What If Guide” for more information

* Give curbside voters all of the options at the vehicle that they
would have if they came into the polling place: Explain any
ballot issues, offer new ballot if needed, offer opportunity to
override rejected ballot, etc.

e Ask voter to stay parked until they are informed their ballot
has been accepted by the scanner.

* Let voter know ballot has been accepted, provide “| Voted”
sticker.
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Provisional Voting for Extended Hours

~

f&-—‘i i}

* Polling hours may be extended ONLY by court order.

* |f hours are extended, all voters who arrive after 7:00
PIM must vote a PROVISIONAL BALLOT.

* Log all provisional ballots voted during extended
hours on a separate Precinct Provisional Ballot Log.

* Place all extended hours provisional ballots in
Envelope 1B.

* Insert Precinct Provisional Ballot Log in Envelope 8.



Provisional Voting for Extended Hours

New clear folder for Extended Hours Provisional Ballot supplies

DO NOT opgn
UNLESS vOTING
HOURM§ L::\RE EXTENDED

n c

omery County Va
101 PRECINGT 2’.1
Slusser's Chape|

Democratic

Provisional Ballot Log-1B (AFTER HOURS)
Montgomery County, VA

June 17, 2025 - June Primary

Precint: A-1 101 Slusser's Chapel

What to do at the end of the day
Enter the total number of Provisional Vote envelopes for each reason code.

Voter’s name IS 1 Same Day Registration
NOT on

pollbook.

Voter: A ol =

Voter's name IS 3 is voting after normal poll closing time due to court arder
onthe pollbook. | 4 T applied for an absentee ballot, but does not have the ballot

and voter: . o
| Is shown in the pollbook as already having voted
| Other (;ﬂ;lc:\son not captured in the other codes)
 Voter did not show required ID and dediined to complete ID confirmation
statement

What to do during the day

Copy information from the Provisional Vote envelopes below

|adey) CWETITS
T-V 1DNID34d 10T
VA ‘Auno) Aawogiuopy

Asewig auny - SZ0T ‘L1 aung

SSN# last 4

Notes

JlLYHO0Nn3a

Registrar use only

V/as this vote counted? YES NO
Why not?

Date:
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CLOSING THE POLLS
€.
H * At 6:45 PM, the Chief Officer will go

outside and announce loudly and
clearly, “The polls will close in 15
minutes”.

* At exactly 7:00 PM, the Chief Officer
will go outside and announce loudly
and clearly, “The polls are officially
closed”.

* Close the door and lock the precinct.



Poll Closing Tasks

Detailed Instructions are listed in the “Election Day Guide for Officers of Election:”

The Chief Officer will:

Welcome any authorized representatives.

Supervise closing of the voting machines after printing
three copies of Election Summary Tape and Write-in
Report from the FVS (Scanner) and three copies of the
Close Report from the FVT (ADA machine) following the
voting machine instructions.

Supervise repacking of the pollbooks after printing three
copies of Poll Pad Summary Report tape.

Supervise completion of the Ballot Record Report.

Supervise counting of ballots in the blue Absentee Ballot
Drop Box and completion of the Chain of Custody form.

List of Chief’s closing tasks: pages 7- 10 of the “Election Day Guide for Officers of Election”
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Completed Absentee Ballot Drop Off

Chain of Custody Form

Ballot Collection From Drop-Off Locations

Drop-box unique
identifier
{if applicable)

Location Name
Drop-off location o
Ciy Stat Fit
Date and time of / /
ballot collection Dt Time mj/pm
Names of officers of Collector 1
election or employees
who collected ballots ~ Collector 2

{minimum two)

Any additional coliectors (if applicable)

Number of ballots
collected

Collector affirmation

| attest that | performed my duty to safely and securely collect 2ll ballots from
this drop-off location at the time and date stated. | then immediately deliverad
all collected ballots to either the general registrar's office or central absentee
pracinct.

Collector 1 signature / /
Signature Date
Collector 2 signature / !
Signature Date
Any additional
collectors signature _ / /
(if applicable) Fenatie i
Number of ballots received in GR Office
Receive d by / /
Nams
Signatu.

10/3/2025

After the polls close, at least two Officers will:

Count absentee ballots in the Ballot Box

Record the day and time the ballots are
counted on the Ballot Collection From
Drop-Off Locations form.

Enter their names, then sign and date.

Officer transporting Ballot Drop Box to the

Registrar’s office must also sign.

' 4

Place Ballot Collection form inside the Box

and apply new seal to clasp. Record seal
number on Pouch 7 Form.

Do not collapse the Box before return.

Complete the form and deliver re-sealed Ballot Box
EVEN IF NO ballots have been dropped off.

Chief and Asst. Chief - November 2025
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Poll Closing Tasks

e Scanner (FVS):

— Open Emergency Ballot Box compartment to confirm the
compartment is empty before closing down the scanner.

— After scanner is powered down, cut seal to TM memory
compartment, remove memory stick and place in USB
Pouch.

— Cut seal on Ballot Box door, unlock door, and transfer
ballots to Box/Envelope 3A.

— Put all used seals in Pouch 7.

« ADA Table (FVT)

— Close machine according to instructions.
— Replace lid and lock with key.
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Ballot Record Report ENVELOPE 2B

Montgomery County, Virginia
November 4, 2025 — General Election
Precinct: A-1 101 Slusser’s Chapel

Assume each ballot pack has 50 ballots. How many unopened ballot packs are inside

B 25 (Baliot Packs} x 80 + _ 2 (Provesanal Ballots) x50 = /357 Total Ballats

If the amount doesn't match the Receipt for Ballots call the office. (540) 382-5741 ® TO p : CO u nt n u m be r Of ba I IOtS Se nt i n

[1. OPEN PACKS [2.ELECTION DAY STATISTICS

;;:D:;‘:;““'“h pack ie 50 until |- Gross off or circle each number when used. I . k
Cmmeezotes | v aaiors == Box/Envelope 6. (morning task)
leokimn; This is a bailat spoitad by the voler

Ballot Baﬁoor.:in 2 Officar's X X% W E 2 K K 8 10

pack # Initiats 11 12 13 14 15 16 17 18 18 20

T (aveonm == | * Section 1: Count ballots in each pack

2 5o |F3 D_ﬂﬂ_‘ Thiz is a balfot found abandoned. .
A L AL R EhE after opening. Enter number on form
: f_l_ ?11:3; IZc.PRO:EﬂI;!?ALBALLDTS Envelope 1A1E) . o ) . ..
o P2 ML | This i isional vafer.
2 v g L L and counting Officers’ initials.
B o | e |Ctiein Provisional r ra 1 Uire Prowisional Batiol
3 Lgﬂ‘i&; ﬁ%ﬁ;ﬁck of B CRILElE. Bath these totals . .
TR v rafl gy - (morning and voting hours task)
H So \BME SR 3 ABSENTEE BALLOTS - SURRENDER ape
12 g The MLS This is an unused haliol refumed by voler
2. e t‘;c:_,.‘ . ® W & 8 7 8 9 10 ° . . d d i f
o s R A Section 2: Record disposition o
16 £O | ayM ET 3. END OF DAY FINAL REVIEW 1
o i ki ] SS——— Spoiled and Voided Ballots. (voting
| 19 Prw-snnal.i«ﬂe-raltpres.t}ﬂly Eaallnks) | Tl
T ) hours task)
22 1 | e Total hallotsNUTU.‘iEDi £3)
23 |
. | e e Entry for Provisional Ballots in
:: — | |Record VOIDED BALLOTS(2b) | & | | . .
. e s Section 2c will come from the
A {machine tape)
T [ =» Tou vt 853 714 Provisional Ballot Log after close of
T'W" £50 ) | Recard 3a. + 3b. TOTAL BALLOTS| 1350
Dowes 3a. + 3b. TOTAL BALLOTS match the number Dl_t;al!uts vou began with this morning?¢ Yes™ No i p O I I S .

If no, explain below. Example: There were more or less than 50 baliots in one or more packs,

e Record number of surrendered
e S i Absentee Ballots in Section 2d.

i
Officer Signatura fate Officer Signature Date
A 8,262
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Ballot Record Report ENVELOPE 2B

Montgomery County, Virginia
November 4, 2025 — General Election
Precinct: A-1 101 Slusser’s Chapel

Assume each ballot pack has 50 ballots. How many unopened ballot packs are inside

B 25 (Baliot Packs} x 80 + _ 2 (Provesanal Ballots) x50 = /357 Total Ballats

I the amount doesn't match the Receipt for Ballots call the office. (540) 382-5741 o
[1. OPEN PACKS [2.ELECTION DAY STATISTICS A te r t e p O C O S e .
w;:;:’“ each pack is 50 until |- Gross off or circle sach number when used.

= Open as needed, 2 Officers

‘oount and record actual count in |22 SEQHLED BALLOYS Envalops 4

Eikn This is a bailat spoited by the voler M . 1
e 2T Tiomrs |% K % ¥ e T E e  Section 3a: Count all loose and still-
pack # Initials 112 13 14 15 18 17 18 18 20

e O e e packaged unused ballots. Include

2 o |F3 D-ﬂﬂ_ This is a baitol found abandoned. . .
T AN R unused Provisionals ballots.
: S| ¥0RA4_ 5 PROVISIONAL BALLOTS Envelops 14118
: _"r_O g‘:u;:x:-fs_ | This is & baifat for & provistonal voter. ° . b' b f b II
T —— Section 3b: Enter number of ballots
g E?E E’i{_’: ' orthe {IB = velppe TASTH tel e s .
T el P used by category (Scanned, Spoiled,
S0 BME TR [3d. ABSENTEE BALLOTS - SURRENDER . o .
1 A el o o Voided, and Provisional)
LS 50 e ML | = 3 ) .
3 f_f: *a\fcf';t P ERRE AL
16 SO |ayM or | | 3. END OF DAY FINAL REVIEW ! H
e - Enter number of ballots printed by the
0 s [ | FVT ( ADA Tabl t) P Y
_:f: Isemied unused balts » 50 ['yso | aplet).
22 1 | 2 Total hallotsNUTU.‘iEDi £3)
2 e Add/Subtract entries as indicated.
2 Record SPOILED BALLOTS (Za.) 5 |
4 —| |Record VOIDED BALLOTS (2b) 3] |
= Lt e L |
. cremenseret -1+ Does sum of USED and NOT USED
A machine tape)

2? _____ i 3b. Total ballots USED | 719 ba”OtS equal the tOtal number Of
ballots delivered to the precinct?

Total gs0 Record 3a. + 3b. TOTAL BALLOTS| 1350

Does 3a, + b, TOTAL BALLOTS match the number of baliats you began with this morning? Yes™ No i

If no, explain below. Example: There were more or less than 50 baliots in one or more packs,

- * Explain the discrepancy if you have
one.

A Fank Jraes /s Reyom Pritle  1-u-25
Officer Signatura fate Officer Signature Date
R 3,08 202814
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Poll Closing Tasks

See “Election Day Guide for Officers of Election” for detailed instructions

* Apply a security seal to each Poll Pad Case for return to the
office.

e Record seal numbers on the Pouch 7 form.
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See “Election Day Guide for Officers of Election” for detailed instructions

* Two Officers, working separately, will complete two identical
copies of the Statement of Results. Complete initially in
pencil. After confirming copies match, copy over pencil in
black ink. Make sure all Officers sign both copies.

e Attach a complete set of opening and closing tapes to each
SOR:

FVS Scanner Zero Tape
Election Summary Tape (results tape)
Write-in Report

FVT Tablet Open Report
Close Report
Poll Pad Opening Summary Report

Closing Summary Report
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Statement of Results

Single-page format

Parts 1 through 3. Enter:

e “Turnout”: Number of voters
checked in from the Pollbook
Summary Report printed after
close of polls.

 Number of “Pages Cast” from the
FVS Scanner “Election Summary”
Results Tape.

e Number of curbside voters from
Curbside Voter Tally Sheet.

STATEMENT OF RESULTS
Montgemery County, Virginia

MNovember 4, 2025 — General Election

PCT: 101 A-1 Slusser's Chapel

Part 1. Turnout oObumin this information from the
Electronic Pollbook Summary Report

Total Number of Voters Checked In=
Poll Pad Summary Report

Part 2. Pages Cast Obuain this information from the
FVS# 5076 FVS Machine Tape

Total Number of Votes=Pages Cast on the
FVS Machine

Part 3. Curbside obuin this informazion frem the
Curbside Voter Tally Sheet

Total Number of Voters on Curbside Tally
Sheet

Part 4. Discrepancies.
Does the TURNOUT (1) = the PAGES CAST {2)? [ Yes [INo

If Yes, confinue to Part 5. Cemification. i "No,” please provide an explanal

back,

Part 5. Certification.

ENVELOPE 2B

0

Staple

Order of Tapes Top to Bottom

O FvS Summary

[ FVS Write-In Report {Nov. Only)
[J FVS Zero Count Open

[ FVT (ADA) Close Report

[0 FVT (ADA) Open Report

[ poll Pad Summary Report Close

O Poll Pad Summary Report Open

fion befow. If more space needed continue on the

We heraby certify that the two copies of the Statement of Results are 3 complete record of this efection and that all of the
infou ect

rmation entered hareon is frue and comy
Signature of Election Official

1 [ohen

(Assisant Chiefl

[Cmcen

(Cffcen

3
4 (CMcen
]
g

(CMicen

Rev. 8.18.2025 tcf

See “Election Day Guide for Officers of Election” for detailed instructions

10/3/2025
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Statement of Results

Single-page format

Part 4. Check Box Yes/No

e Does “Turnout” (Part
Number of Pages Cas

* If there is a discrepancy
between Turnout and Number
of Pages Cast, explain reason for

discrepancy in Part 4.

Part 5. Certification:

All Officers sign BOTH copies of ;

the SOR.

STATEMENT OF RESULTS
Montgemery County, Virginia

Movember 4, 2025 — General Election

PCT: 101 A-1 Slusser's Chapel

ENVELOPE 2B

0

Part 1. Turnout oObumin this information from the
Electronic Pollbook Summary Report

Total Number of Voters Checked In=
Poll Pad Summary Report

Part 2. Pages Cast Obuain this information from the
FVS# 5076 FVS Machine Tape

Total Number of Votes=Pages Cast on the
FVS Machine

1) =
t (Part 2)?

Part 3. Curbside obuin this informazion frem the
Curbside Voter Tally Sheet

Total Number of Voters on Curbside Tally
Sheet

Part 4. Discrepancies.
Does the TURNOUT (1) = the PAGES CAST {2)? [ Yes [INo

If Yes, cond
back,

art 5. Certification.
W el
information entered hereon is true and com

Signature of Election Official

inue o Pare 5. Certification. if "No," please provide an exp!

Staple

Order of Tapes Top to Bottom

O FvS Summary

[ FVS Write-In Report {Nov. Only)
[J FVS Zero Count Open

[ FVT (ADA) Close Report

[0 FVT (ADA) Open Report

[ poll Pad Summary Report Close

O Poll Pad Summary Report Open

anation befow. If more space needed confinue on the

raby cerify that the two copies of the Statement of Results are a conWggte record of this election and that all of the
ect

pd

Rev. 8.18.2025 tcf

See “Election Day Guide for Officers of Election” for detailed instructions

10/3/2025
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Poll Closing Tasks

See “Election Day Guide for Officers of Election” for detailed instructions

 Complete the Printed Return Sheet (yellow paper)

* Attach a complete set of voting machine tapes:

FVS Scanner Zero Tape
Election Summary Tape (Results)
Write-in Report

FVT Tablet Open Report
Close Report
Poll Pad Opening Summary Report

Closing Summary Report

 Make sure that all Officers sign this form. Place in Envelope
2A.

* After completing the SORs and the Printed Return Sheet,
place any additional voting machine tapes in Envelope 2B.

10/3/2025 Chief and Asst. Chief - November 2025 107



Polls Closing Tasks

Complete the Results Reporting Sheet

* At top, enter:

—Time you are calling the
office, your name, and the Called n By:
name of person at the office

taking your call.

* From the FVS scanner “Election | uenes

Summary” tape, enter:
—Pages Cast

—\Votes for each candidate

10/3/2025

RESULTS REPORT SHEET

MONTGOMERY COUNTY, VIRGINIA
NOVEMBER 4, 2025 - GENERAL ELECTION

PRECINCT: A-1101 Slusser's Chapel

TIME:

Taken By:

TOTAL PAGES CAST:

Governor

ENVELOPE 2B

Board of Superviors - A

Abigail D. Spanberger - D

Gunin Kiran

Winsome Earle-Sears - R Write-In
Write-ln Undervotes
Undervotes Overvotes

Lieutenant Governor

School Board - A

Matthew Buswell Roberts

Ghazala F. Hashmi- D Write-1n

John 1. Reid, Il - R Undervotes
Write-In Overvotes
Undervotes

Overvotes Curbside Voters

Attorney General

Jay C. Jones - D

|Voted Qutside the Polls |

Provisional Log Info [LoG=NUMBERS BELOW)

Jason §. Miyares - R

1. SAME DAY REGISTRATION

Write-ln

3. AFTER HOURS-COURT ORDER

Undervotes

4. NO BALLOT SURRENDERED

Overvotes

5. POLLBOOK SHOWS VOTED

41st House of Delegates

6. OTHER

7. NO-1D DECLINED 1D STATEMENT

Lily v. Franklin - D

J. Christian "Chris" Obenshain - R

Total must match the totals on
the back of Envelope 1A/1B

Write-In

Undervotes

Overvotes

A-lPage 1ofl
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Polls Closing Tasks

Complete the Results Reporting Sheet

* From Curbside Voter Tally
Sheet, enter:

— Number of Curbside
Voters

* From the cover page of the
Provisional Ballot Log,
enter the number of
provisional ballots by type:

— Each Reason for casting
has its own entry

—Total on the Reporting
Sheet must match the
total specified on back of
each primary’s 1A
Envelope

10/3/2025 Chief and Asst. Chief - November 2025

RESULTS REPORT SHEET
MONTGOMERY COUNTY, VIRGINIA

NOVEMBER 4, 2025 - GENERAL ELECTION
PRECINCT: A-1101 Slusser's Chapel

TIME:

Called In By:

Taken By:

TOTAL PAGES CAST:

Governor

ENVELOPE 2B

Board of Superviors - A

Abigail D. Spanberger - D

Winsome Earle-Sears - R

Write-In

Undervotes

Overvotes

Lieutenant Governor

School Board - A
Matthew Buswell Roberts

Ghazala F. Hashmi- D Write-1n

John 1. Reid, Il - R Undervotes
Write-In Overvotes
Undervotes

Overvotes Curbside Voters

Attorney General

Jay C. Jones - D

|Voted Qutside the Polls |

|
; Provisional Log Info [LoG=NUMBERS BELOW) |‘

Jason §. Miyares - R

1. SAME DAY REGISTRATION

Write-In

3. AFTER HOURS-COURT ORDER

Undervotes

4. NO BALLOT SURRENDERED

Overvotes

5. POLLBOOK SHOWS VOTED

41st House of Delegates

6. OTHER

7. NO-1D DECLINED 1D STATEMENT

Lily v. Franklin - D

J. Christian "Chris" Obenshain - R

Total must match the totals on
the back of Envelope 1A/1B

Write-In

Undervotes

Overvotes

U P

A-lPage 1ofl
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Polls Closing Tasks

Seals for the Envelopes and Boxes

Envelope 4 Envelope 23
Required Signatures Required Signatures Required Signatures Required Signatures Required Signatures
2 Officers® ALL Officers ALL Officers ALL Officers 2 Officers*
Date: Date: Date: Date; Date:
L 5y 1 1* 3
 Aplaceforeach |= : : r z
. . 4 q* 4 q* F
Officer to sign. 5 s 5 ; :
[3 6* 3 &* [
7 i 7* " 7
* Color-coded t : 5 £ & :
O Or CO e O # Balloks 1t Ballots it Ballots

t h t h ¥ 5eals per BoxfEmseiope 3 Seals par Bow/Envalope 3 feak per Box/Ervelops
Envelopes and Chrie e M e
ﬂtﬂuid i Required Signatures Required Signatures Required Signatures Required Signatures
F m 2 Officer® MY Oiicen ALL Officers ALL Officers 2 Officers®
O r S . Date: Date: Dabe:_ Date: Date:
_— 1* 1° 1* 1
1‘-
= z* i 2 2%
: 3* 3* 3 3
3
P # 4" 4 4
5 5* 5 5 5
. 6" 6 6 &
7 i ™ 7 7
3 g* a* 8* &
#Ballots # Ballots # Ballots
3 Seals per Bow/Evvelops 1 Gands per Bow)f Eneolope 3 Seais per Box/Enveiops

Please use the Envelope’s sticky flap or use packing tape.
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Polls Closing Tasks

Seals for the Envelopes and Boxes

 Enter number of voted Eﬁ?ﬂ;ﬁﬂjfmmm
ballots contained in Date:
Envelope/Box 3A. This 1
is the same as the 2*
number as “Pages 3*

Cast” on the Results 4*
Summary Tape. 5*
6#

e Seal lists the total 7* R
number of Seals to g ’
apply to Box/Envelope # Ballots
if greater than one. 3 Seals per Box/Envelope

\_ J
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Envelope/Box 3A
Voted Ballots

Also enter the total number of voted ballots enclosed
in the Box/Envelope on the label.

NOVEMBER 5, 2024
GENERAL ELECTION
NTY, VIRGINIA
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Scanner Voting Machine
Memory (USB Drive)

e Officers will remove voting machine memory (USB Drive) from
the FVS after the voting machines are powered down. Follow
the “Closing the Polls” instructions.

 Place USB Drive in the reusable Pouch titled “FVS FreedomVote
Scan, Pouch for Circuit Court.”

* Close this Pouch
with white seal,
record seal
number on Pouch
7 Form, and place
in Pouch 7.
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Ballot Receipt Envelope

* The Ballot Receipts printed by the Poll Pads are a vital record
of the election.

* Place this envelope in Envelope 2B for return to the office on
Election Night.

PUT IN ENVELOPE 2B

|

June 17, 2025 - June Primary
Montgomery County, VA
703 PRECINCT G-3
Blacksburg Christian

BALLOT RECEIPTS

(e RIS

Ui i

_"T‘nlwI?.tllImvmmmum—-
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Voted Ballots will be returned to the Registrar’s office in
Box or Envelope 3A.

If fewer than 500 ballots have been scanned, use Envelope
3A. (If more than 500 ballots have been scanned, use Box 3A.
The box is delivered flat, so Officers will need to construct it.)

Cut seal and unlock the rear door of the Scanner ballot box.
Remove voted ballots and transfer to Box/Envelope 3A.
Close Box/Envelope with packing tape.

Apply three seals. ALL Officer must sign seals.

Enter number of voted ballots on these #3A seals.

The Chief will take the voted ballots (#3A) with the Chief’s case.
The box(es) of unused ballots (#6) should be locked in the cage.
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Signature Requirements

2

Election Day Oath — all Officers Q/&Z
Pay record — all Officers /~

SOR (both copies) — all Officers
Yellow Printed Sheet — all Officers

Envelope/Box #3A (Voted Ballots) must be closed with tape and
sealed with signatures of ALL OFFICERS!

Ballot Receipts Envelope —two Officers

Voting Machine Tapes — two Officers (Chief and Assistant Chief
or designated Officers)

,}
L

7

N—

&

A

Seals on numbered Election Materials Envelopes — two Officers

When only two Officers are required to sign, the two Officers should be of different parties.

Best practice: Everybody sign everything!



Polls Closing Tasks

See “Election Day Guide for Officers of Election” for detailed instructions

* Remove all polling place signs and adhesive tape. Place

signs in the cage. Leave polling place and inside of 40’
prohibited area clean and organized.

* Lock room and/or building.
* Return to the Registrar’s Office on ELECTION NIGHT:
— Chief’s case
— Envelope/Box #3A (Voted Ballots)
— Blue Absentee Ballot Drop Box (not collapsed)
— AND all three Poll Pads!

A member of the Registrar’s staff will open the Drop Box and
count the dropped absentee ballots - or confirm there are no
ballots - and then complete the final portion of the chain of
custody form.
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BRING ALL THREE RSPy
POLL PAD CASES 4
BACK TO THE
OFFICE ON
ELECTION NIGHT! |

Blue Absentee
Ballot Drop
Box will be
returned to
the office by
the Chief on
Election Night.

Emergency
Ballot
Compartment

Do NOT A | @
collapse the s
Box. Do NOT
place Box in
cage for
return.

Repacking (
the Cage Vw

Box/Envelope 6
UNUSED Ballots

Cage inventory photos are
posted on the inside of the
cage doors.

e Put all LARGE rolls of tape in
the Plastic Bin: Masking
tape, painter’s tape, and
duct tape.

e Place the Scanner back in
the cage with the handles
facing the cage door.

 Lock wheels after cage is in
place.
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Stand-Up
Ballot Markmg Booths

The case is 24 x 24 x 5 inches.

5 Inches

DO NOT PUT THESE BOOTHS IN
THE CAGE. They must be
transported to and from the
polling place by the Chief or
volunteer Officer.

24 Inches I B

If another Officer is assisting
with the return, they may wait a
day or two to bring it in.

24 Inches
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Election Day Emergencies

Natural disasters (earthquakes, winter storms, etc.).
Damaged or malfunctioning voting equipment.

Electrical power outage.

Officers of Election who do not show up on Election Day.
Inability to enter the polling place.

Bomb threat.

Unruly or threatening behavior from a citizen.

Call the Registrar: 382-5741



Election Day Emergencies

e Electrical power outage

— All facilities have emergency lighting sufficient to
exit the building.

— An electrical generator and operational lighting will
be delivered to affected polling place.

— Poll Pads will still communicate with one another,
but the printers will not function. Officers will write
Voter Passes by hand.

Call the Registrar: 382-5741



What to do in an
Evacuation

Voting Machine Officers should note “public counter”
number on voting machine.

If possible, take voting machines, Poll Pads, ballot box, paper
ballots, forms, envelopes, and pens.

If you are unable to continue the voting process outside the
polling place, record the names of voters already checked in
and advise them to wait until the building can be re-entered.

If they must leave, advise them to return before 7:00 pm.
Allow them to go to front of check-in line when they return.

If voter must leave and has already been issued a ballot,
voter must insert completed ballot in emergency ballot box
or turn ballot in to the Chief.




If you should run out of &
Provisional Ballots

Report situation to the Registrar at 540-382-5741.

e Have voter use the ADA Tablet to create their
Provisional Ballot

* OR use a regular ballot and print “Provisional Ballot” by
hand at the top of the ballot. Fold it in half before
handing it the voter to mark.

Commonwealth of Virginia, Official Ballot PTG
County of Montgomery

General and Special Elections

Tuesday, November 5, 2024 _~—" A T

M % % . L
aking selections Provisional Ballo e
To vote for a candidate, fill in the oval to - @

To vote an issue, fill in the oval next to Yes or No. —

To write in a candidate who is not already on the ballot, fill in the oval and write the name of the "<
person on the line.

If you want to change a vote or if you have made a mistake, ask an election officer for another ballot.
If you make marks on the ballot besides filling in the oval, your votes may not be counted.

President and Vice President | [Member
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Failure of Electronic

Ik

sy
Pollbooks =l
Report situation to the Registrar at 540-382-
5741.

Use backup paper pollbooks and Pollbook Count
Sheet to check in voters.

Instructions for use of paper pollbooks are with
the paper pollbooks in the zipped cover of the
Chief’s case.

Allow voters to continue voting on regular
equipment per the normal procedures.




Failure of FVS Scanner

e Voters should continue to mark paper ballots.

e Turn FVS and ballot box bin around so scanner
slot is facing away from voters.

* Apply seal to Emergency Ballot Compartment
door. Record seal on Pouch 7 Form.

 Have voters insert ballots in Emergency Ballot
Compartment.

e Wait until the polls close before scanning ballots from Emergency
Ballot Compartment. Chief and one Officer will feed ballots into the
scanner. Officers have the authority to override rejected ballots so
any properly marked races can be counted.

* |f Emergency Ballot Compartment gets full, ballots may be moved
by Chief and one Officer to Chief’s Case which can serve as an
Emergency Ballot Box.
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Closing Reminders r

e Election Day Guide (2025)
* Basic Training presentation (Fall 2025)

e Statement of Results - Completed Example (November 2024)

 Dos and Don’ts (for Campaigners and Authorized
Representatives) (July 2025) and What Ifs (March 2025)

Documents are available at the Montgomery County Registrar’s website:

https://www.montgomerycountyva.gov/1/departments-services/office-of-
elections/officers-of-election
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